I[TPOEKT

POCCHUHCKASI ®DEJIEPAIINAA )
AJIMUHUCTPALIUSI BUPUJIIOCCKOI'O PAMOHA
KPACHOSIPCKOT'O KPASI

IHOCTAHOBJIEHUE
. 2022 c. HoBoOupuirocenbt Ne

O BHEceHUHU M3MEHEHMI B MOCTAHOBJIEHUE aaMHHMCTpauuu paiiona ot 06.08.2014 Ne 361
«O0 yTBepKACHUU AJIMUHUCTPATUBHOTO perjiaMeHTa aJMUHUCTpalud BUpHIIIOCCKOTro
paiioHa MO MPENOCTABICHUI0O MYHUUMIIAIBHON YCIYTd MO MPUHATHIO JOKYMEHTOB, a
TaKke BbIJauye PELICHUM O MePEeBOJIE WIM 00 OTKa3e B MEPEBOE JKUJIOTO MOMEIICHUS B
HEKHWJIOE WJIM HEXKUIIOTO TOMEIICHUS B )KUII0E

Bo wucnonnenue mnonoxenud denepanbHoro 3akoHa oT 30.12.2020 Ne 509-D3
«O BHECEHHMU M3MEHEHUI B OTJENbHbIE 3aKOHOAATENbHbBIE akThl Poccuiickoil denepanuny,
noctaHoByieHuss IlpaBurensctBa Poccuiickoit @enepaunu ot 20.07.2021 Ne 1228 «O6
yTBepkaeHun llpaBun pa3pabOTKM W YTBEPXKIACHHUS aJIMUHUCTPATHUBHBIX PETIAMEHTOB
MIPENOCTABJIEHUS T'OCYNAPCTBEHHBIX YCIYI, O BHECEHUM W3MEHEHUW B HEKOTOPBIE AKThI
[IpaButenscTBa Poccuiickonn depepanii M NPU3HAHUM YTPATUBIIMMM CHIIy HEKOTOPBIX
aKTOB M OTHENbHBIX MNOJIO)KeHUM akToB [IpaBurenscTtBa Poccuiickon ®enepannm,
pykoBoxacTBysick cT. 27, 33, 48, VYcraBa BupwirocCKOro MyHHIMIAIBHOIO paioHa
Kpacnosipckoro kpas [IOCTAHOBJIATO:

1. BHecTH B mocTaHOBJICHHE aAMHHHCTpaIuu paiiona ot 06.08.2014 Ne 361 «O0
YTBEPKJACHUHM AJMUHHCTPATUBHOIO pErjJaMEeHTa aJIMUHUCTpAlMd bBUpUITFOCCKOTO
palioHa MO MPENOCTABICHUI0O MYHUUUIIAIBHON YCIYTH MO NPUHATHIO JOKYMEHTOB, a
TaK)Ke BBIJIa4€ PEIICHUN O TIEPEeBOJIe WM 00 OTKa3e B MEPEBOJIC KUJIOTO TTOMEIICHUS B
HEXKUJI0€ WM HEKUJIOTO IIOMEIEHHUS B KUJI0» CIIEYIOIINE N3MEHEHUS:

1.1. HaunmenoBanue mnoctranoBieHusi ot 06.08.2014 Ne 361 uurarb B HOBOI
penakiun «O0 yTBEpKICHUHM aIMUHUCTPATUBHOTO pPETJIaMEHTa MO TMPEIO0CTABICHHUIO
MYHULMIAIBHON ycinyru «llepeBon »KWioro momMemeHuss B HEXUIIOE MNOMEUIEHUE U
HEXKUJIIOTO TIOMENIEHUS B KUJIOE TOMEIIEHUEY» HA TEPPUTOPUN BUPUIIFOCCKOTO paiioHay;

1.2. ITpunoxeHue K MOCTaHOBJICHUIO aAMUHUCTpanuu paiioHa ot 06.08.2014 Ne 361
«O0 yTBEepXKICHUHM AIMUHUCTPATHBHOTO PETJIAMEHTa aJIMHUHHUCTPAIMK Bupmirocckoro
palioHa MO MPENOCTABICHUI0O MYHUUMIIAIBHON YCIYTH MO NPUHATHIO JOKYMEHTOB, a
TaK)Xe BBIJIa4€ PEIICHUN O TIEPEeBOJIe WM 00 OTKa3e B MEPEBOJIC KIIJIOTO TTOMEIICHHS B
HEXKWIOE WJIM HEXWUJIOIO IOMELICHHUS B KWJIO» YWUTAaTh B HOBOM pENaKLUU, COrJIacHO
IPWIOKEHUIO K JAHHOMY [TOCTaHOBJICHHUIO.

2. KoHTposib 32 UCIIOJIHEHUEM TTOCTAHOBJICHHSI OCTaBJISIO 32 COOOM.

3. [locTtaHoBIIEHHE BCTYMAET B CHITY B JIEHb, CIECAYIOIIUH 32 JHEM €ro O(PHUIMAIBLHOTO
OMyOJIMKOBaHUs B 00IIECTBEHHO-TIOIUTHYECKOM Ta3eTe «HOBBII myThy.

['maBa paiiona B.I1. JIykmia



[IpunoxxeHne K TOCTAHOBJIECHHUIO
aMUHUCTpAIUU paiioHa

oT Ne

AJIMUHUCTPATUBHBII PETJIAMEHT
ITPEJIOCTABJIEHUSI MYHUILIUTIAJIBHON YCIIYTU (ITEPEBOJ] XKUJIOT'O
[TIOMEIIEHMA B HEXKMJIOE ITOMEIEHUE 1 HEXXWUJIOT'O
[TOMEIIEHMA B )KWJIOE ITOMEIIEHUE»

1. O01ue mon0KeHMs

1. Tlpeamer perynupoBaHUs aIMUHUCTPATUBHOIO pErJIaMEHTA.

1.1. AJMUHUCTPATUBHBIN PEraMeHT MPeI0CTaBICHUs MyHHIIUIIANbHOU yenyru «llepeBon
JKUJIOTO TIOMEIICHHUS B HEKWIOE TOMEIICHHE W HEXWUIIOTO TOMEIIECHUS B KWJIOE MOMEUICHHE» Ha
TeppuTOopuH bupumtocckoro paioHa (Janee - aIMUHUCTPATUBHBIN perliaMeHT, MyHUIIUIATbHAS yCIyra)
YCTaHABIMBAET MOPSAJOK U CTAaHAAPT MPEAOCTABICHUSI MyHULIMIIAILHON YCIIyTH.

AJIMUHHCTPaTUBHBIN PETJIAaMEHT ONPEIEISET MOPSIOK, CPOKH U MOCIIEA0BATENbHOCTD BBIITOJIHEHUS
aJMMHHUCTPATUBHBIX MPOLETYP MO MPEJOCTABICHUI0 MYHUIIMIIAIBHON YCIyTH, TpeOOBaHUS K MOPAIKY
UX BBIIOJHEHHUS, B TOM YHCJI€ OCOOEHHOCTH BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B AIEKTPOHHON
¢dopMe, a Takke 0COOECHHOCTH BBINIOJHEHHUS aJMUHUCTPATUBHBIX MPOLETYP B MHOTO(QYHKIHOHAIBHBIX
LEHTpax MpeAOCTaBICHUs TOCYJAapCTBEHHBIX W MYHUIMNANIbHBIX ycnyr (nainee - M®II), ¢opmsl
KOHTPOJISL 3a TMpPEeOCTAaBICHUEM MYHUIUNAIBHON YCIyrH, JIocyAeOHbIN (BHeCyneOHbI) MOpsaoK
00KaJ0BaHMsl pelIeHui 1 aedcTBui (Oe31eiCTBHIT) OpraHa MECTHOTO CaMOYIIPaBIIEHHs], TOJKHOCTHBIX
JIMII OpraHa MECTHOTO caMOyIpaBiieHusl, paboTHUKOB M®II.

1.2. Kpyr 3asBureneii.

MyHHIIATIATBHAS YCITyTa MPEIOCTABISICTCS COOCTBEHHUKY ITOMEIICHNUS B MHOTOKBAPTHPHOM JIOME
WJIU YIIOJTHOMOYEHHOMY UM JIUITY (71ajiee - 3asBUTEIb).

1.3. TpeGoBanus K MOpsAaKY HHOOPMUPOBAHHUS O MPEIOCTABICHUN MYHUIIMIIAIbHON YCIYTH.

1.3.1. Uadopmanus o mopsiaKe U YCIOBUIX HHPOPMUPOBAHUS MPEIOCTABICHUS MYHHIIUTIAIBHON
YCIIYTHY TIPEIOCTaBIISETCA:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, PACIIOJIOKEHHBIX B TIOMEUICHUSX aJIMHHUCTPALUH
Bupunrocckoro paiioHa (nmamee - YIIOJHOMOYEHHBIH OpraH), MHOTO()YHKIMOHAIBHBIX IIEHTPOB
IPEeI0CTaBICHHS TOCY/IaPCTBEHHBIX 1 MYHHIIUTIAJIBHBIX YCITYT.

2) nva  odunmambHOM ~ caiiTe  YIOJHOMOYEHHOro  opraa B HMH(pOPMAIOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTu «MHTepHeT» (Www.birilussy.ru).

3) na [loprasne rocy1apCcTBEHHBIX M1 MYHUIIMTIAIBHBIX YCIYT (j1aiee - PernoHabHbBIN TOpTan);

4) va EgmHOoM mopTane rocynapCTBEHHBIX M MYHUIMNAIbHBIX ycuyr (GyHkiuid) (https:/
www.gosuslugi.ru/) (manee - Enunbiii moprain);

5) B rocymapctBeHHOW uH(pOpmanuoHHOW cuctemMe «PeecTp TOCYZapCTBEHHBIX U
MyHUIUTIATBHBIX yerryT» (http://frgu.ru) (manee - PermonansHeIil peectp);



http://www.birilussy.ru/
https://
http://www.gosuslugi.ru/
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6) HEMOCPENCTBEHHO MpH JHYHOM NpHUEME 3asBUTENd B YIOJHOMOYEHHOM OpraHe WId
MHOTO(YHKIIHOHATHHOM IICHTPE MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (1anee
- MHOTO(pyHKIIOHAJIbHOTO TIeHTpa, M®II)

Mecto HaxoxaeHUsl YTosHOMoueHHoro oprana: 662120, Kpacnospckuii kpail, bupumocckuii
paiion, c. HoBooupuimtoccsl, yi. CoBerckas, 130.

Pexxum paboThl: exeqHeBHO ¢ MOoHenenpbHuKa 1Mo nsaTHUILY ¢ 09.00 go 17.00, (mepepsiB Ha 06e
¢ 13.00 no 14.00), BeIxoaHBIC HH - CYOOOTa, BOCKPECEHBE.

Tenedon npuemnoii: 8(39150) 2-13-45, dpakc 2-18-41;

7) 1o TenedoHy YTOITHOMOYEHHBIM OPTaHOM WM MHOTO(YHKIIMOHAIBHOT'O [IEHTPA;

8) MUCHbMEHHO, B TOM YHUCIIE TOCPEICTBOM 3JIEKTPOHHOMN MOYTHI, (PAKCUMUIBHON CBSA3H.

OtBer Ha TeneOHHBIN 3BOHOK JOJDKEH COAEp)KaTh MH(OPMAIMI0 O HAMMEHOBAaHHH OpraHa, B
KOTOPBII 00paTuiICs 3asBUTEIb, PaMUIIHIO, UMSI, OTYECTBO (IIOCIICIHEE - TIPU HAJHYUH) U TOJDKHOCTh
CHCIHAINCTa, TPUHSBIIETO TeneGOHHBIH 3BOHOK. [IpM HEBO3MOXXHOCTH NPUHSBIIETO 3BOHOK
CHENHAINCTAa CAMOCTOSTENIbHO OTBETUTh Ha TIIOCTABICHHBIE BOIMPOCH TeNE(OHHBIH 3BOHOK
nepeagpecoBbIBaeTCs (MIEPEBOJAMUTCS) HA IPYroe MOJKHOCTHOE JIUIO WIIM OOPATHUBIIEMYCS TPaXTaHUHY
coobmraercst Homep TeneoHa, 0 KOTOPOMY OH MOXKET IMOIYyIYUTh HEOOXOIUMYI0 HH(POpMAIHIO.

B cnydae moctynieHus ot 3asBUTENs 0OpalleHUsl B TUCbMEHHOHN (3JIEKTPOHHON) (hopMe OTBET Ha
oOpalieHrne HarpaBIseTCs TaKXKe B MUCHBMEHHOW (3JEKTPOHHOM) dopme He mo3anee 30 KaleHIapHbIX
JIHEN co aHs peructpauuu oOpamienus. Ilpu HampaBieHMM OTBETa yKa3blBae€TCs JOJKHOCTH JIMIIA,
MOJIITHCABIIETO OTBET, a TAKKe (PaMUIIUs, UMSI, OTYECTBO (TIOCIIE/IHEE - IPU HAJIMYMH) ¥ HOMEp TenedoHa
UCTIOJTHUTEJIS.

1.3.2. CripaBouHasi H”HPOpMALUS O MECTOHAXOXIEHUH, I'paduke paboThl, KOHTAKTHBIX Teae(oHax
YIIOJTHOMOYEHHOT'O OpraHa, aapece SJIEKTPOHHOM IOYTHl YIOJHOMOYEHHOI'O OpraHa pa3MelleHa Ha
oQUIMaTIEHOM caiiTe yIoJIHOMoueHHoro opraHa, EIII'Y, PUT'Y.

CrpaBouHas nH(popMaIMsi 0 MECTOHAXOXAEHUH, rpadrke padoThl, KOHTAaKTHBIX Tenedonax MOILI,
azpece d1ekTpoHHoM moutsl MOI] pa3merniena Ha opurmanpHoM carite MOLI.

2. CraHmapT npeaocTaBiICHUs MYHHUITUTIATBLHON YCIIYyTH

2.1. HaumeHOBaHUE MyHUIIUTIATIBHON YCITYTH.

HanmenoBanmne MyHHHHHaHBHOfI YCIYTH - IEPEBOMA KHUJIOI'O MOMEIICHUA B HEXUIIOC ITIOMCIICHUC U
HCXWJIOTO ITOMCIICHUA B XXMNJI0C ITOMCIICHUC.

2.2. HaumeHOBaHUE OpraHa, IpeJ0CTaBISIONIEr0 MyHUIIUTAIBHYIO YCIYTY.

AnmunucTpanus bupuitocckoro paioHa.

B npenocraBnenny MyHUIIMIIAAbHON YCIYTH IPUHUMAIOT y4acTHE
- CTPYKTYpPHO€ TOJpa3/eJ€HUuEe, OTBETCTBEHHOE 3a IPEJOCTABICHHE
MYHHUILIMIIAJIbHOW  YCIYTU: OTAEA 3KOHOMHMKH, TI'pajoCTPOUTENLCTBA,
3eMEJbHBIX M HMYILECTBEHHBIX  OTHOIIEHUH  aJMHUHHUCTpALUU
bupuntocckoro paitona (manee — Otmen)
M®OI] yyacTByeT B IPEOCTABICHUA MYHUIIUIIAIBHON YCIYyTH B YaCTH:
- MTH(OPMUPOBAHUS 110 BOIIPOCAM IPEAOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

- IpreMa 3asBJICHUH U JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEOCTABICHUS MYHULIMTIAIBHOMN yCITyTH;

- BbIJa4X pE3yJibTaTa NpCA0CTABJICHHUA MyHHLIHH&J'IBHOfI YCIyTH.

B npenocTaBieHr MyHUITUIATBHON YCIYTH B paMKax MEXBEIOMCTBEHHOTO MH()OPMAIIHOHHOTO
B3auMoJieiicTBua y4yacTByeT @DenepanbHas Cly)k0a TOCYJapCTBEHHON perucTpanuu, KaaacTpa H
kaprorpapuu, DenepanbHas Hajuoropas Cclyx0a, CHELHAIU3UPOBAHHBIE TOCYAAPCTBEHHBIE U
MYHHUIUIIAJIBHBIE OPTAHU3ALUN TEXHUYECKON NHBEHTAPU3aLlUH.



3asiBUTENb BIPAaBE MOAATh 3asBJICHHE O IMepeBoje momenieHus depe3 MOI[ B cooTBeTcTBUM C
corjmaumieHueM o B3auMozeiucteun Mexay MODI[ ¥ ynoJHOMOYEHHBIM OpPraHOM, IIOYTOBBIM
otmpasneHreM wiu ¢ nomoipio EINTY, PUI'Y no ¢opme B coorBerctBuu ¢ Ilpunoxenunem Ne 2 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3anperniaercst TpeOOBATh OT 3asSBUTEISI OCYIIECTBICHUS JCHCTBHI, B TOM YUCIIC COTJIACOBAHUH,
HEOOXOIUMBIX [UIsl TMOJyYEHUS MYHUIUINAIbHONW YCIYI'M M CBS3aHHBIX C OOpalieHHEeM B HHbIE
rOCYJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CAMOYIPaBJIECHUS, OPraHHU3alUU, 32 HCKIIOYEHHEM
MOJIyUYEHUSI YCIIYT, BKJIIOYEHHBIX B TIEpPEYeHb YCIYr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMU TSI IPEIOCTABICHUS MyHUIIUIIAIBHOM YCIIYTH.
IIpenocraBiieHre MYHULIUIIAIIBHON YCIYTH OCYILECTBIIAETCS B COOTBETCTBUH C:

- Kumumaeim Kogexcom Poccuiickoit denepanym; - penepanbapiM 3akoHoM 0T 27.07.2010 Ne 210-D3
"O6 opraHu3anuy MPe10CTaBIEHHUS I'OCYIAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT";

- nocta”oBneHueM [IpaBurennscrBa Poccuiickoit denepanuu ot 26 ceHTs106ps 1994 r. Ne 1086
"O rocynapcTBeHHOM kuauiHON nHcnekuuu B Poccuiickoit denepanun';

- nocranosieHueM [IpaBurensctBa Poccuiickoit denepamuu ot 10 aBrycrta 2005 Ne 502
«O06 yTBepxeHUH (POPMBI YBETOMIICHHS O MEepeBOe (OTKa3e B MEPEBOJIE) KIIIOTO (HEKUIIOTO)
MOMEIICHUS B HEXUI0€ (KIIIOE) TTOMEILIEHUE)

- pacnopstkerreM [IpaButenbcrBa Poccmiickoit @eneparnuu ot 17 mekadps 2009 r. Ne 1993-p "O6
YTBEPXKICHUU CBOJHOTO TIEPEUHS IEPBOOYEPEIHBIX TI'OCYJAPCTBEHHBIX M MYHHIUIAIBHBIX YCIYT,
NPEJOCTABIIIEMBIX B AJICKTPOHHOM BUC";

- UHBIMM HOPMATHBHBIMM AaKTaMH OPIraHOB MECTHOTO CaMOYIPABJICHMS, HA TEPPUTOPUHU KOTOPBIX
IIPE0CTABIIACTCA MYHULIMITAJIBHAS YCIyTra

2.3. Onucanue pe3ynbTaTa NpeA0CTaBICHN MyHHIIUIIAIBHON YCIIyTH.

Pe3ynpraroM mpenocTaBieHUs MyHULMIIAIBHOM YCIYTH SIBISETCS NPUHATOE YINOJTHOMOYEHHBIM
OpPraHOM pEILIEHHE O MEPEBOJE UM 00 OTKa3€e B IEPEBOJE JKUIIOTO IOMEILEHHS B HEXKUIIOE TOMELCHHUE
Y HEXXUJIOTO IMOMEIIEHNUS B JKUJIO€ IIOMEIIEHUE.

dopma yBeTOMIIEHHs O TepeBOjIe (OTKA3e B MEPEBO/IE) )KMUIIOTO (HEXKUIIOT0) IOMEIEHUS B HEXKUIIOe
(>kuioe) moMenieHue yTBepkaeHa mnocraHosieHueM IlpaBurensctBa Poccuiickoit ®@enepanuu ot 10
aBrycra 2005 Ne 502 «O0 yrBepxaeHuH (OpMBI YBEJOMJICHHS O IepeBoje (0TKa3e B IEPEBOJE)
KUIOTO (HEXXUIIOTO) TTOMENIeHHs B Hexwioe (kuioe) nomemenuey (Ilpmnoxenne Ne 3 k HacTosmeMy
aJIMUHHCTPATUBHOMY PETJIAMEHTY).

Pe3ynbTar npegocTaBieHuss MyHUIUTAIBHON YCIIyTH MOXKET ObITh MOJTyYEH:

- B YIIOJIHOMOYEHHOM OpPTraHE MECTHOTO CaMOYIPAaBJICHUs Ha OyMa)KHOM HOCHUTEJE MPHU JINIHOM
oOpaiteHuu;

- B M®I] Ha 6ymMa)KHOM HOCHTEINE TPU JTUYHOM OOpaIleHHUH;
- IOYTOBBIM OTIIPABIICHUEM;

- na EIII'Y, PUT'Y, B TOM yncne B (hopMe 3IEKTPOHHOTO TOKYMEHTA, ITOIMHCAaHHOTO 3JIEKTPOHHOM
MOJIHUCHIO.

2.4. Cpok mpeoCcTaBiIeHUs MyHHUITUTIATLHON YCIyTH, B TOM YHCIIE C y4€TOM HEOOXOIMMOCTH
oOpallleHusl B OpraHu3aliy, y4acTBYIOIINE B IPEAOCTaBICHUN MyHUIIUIIAILHOW YCIyTH.

Y1oIHOMOYEHHBIN OpraH MPUHUMAET PelIeHHe O MEepeBojie WM 00 OTKa3e B MEPEBOJE KUIOTO
MOMEIIEHUSI B HEXWJIOE TTOMEUIEHHE W HEKUJIOrO MOMEIIEHUS B JKUJIOE MOMEIIEHNE HE TO3HEE YeM
yepe3 45 ngHeW €O MOHS TPEACTaBICHUS B YKa3aHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH IIO



MNpEACTAaBICHHUIO KOTOPBIX BO3JIOKCHA HA 3aABUTCIIA.

B cnyuae mnomaum pokymMeHtoB B MODI[ cpok npenocraBieHUs MYHHULIMIIAIBHOW YCIYTd
WCUYUCIISIETCS CO JHS MOCTYIUIEHUS B YIIOJIHOMOUYEHHBIN Opran J0KyMeHTOB n3 M®II.

B cnyuae nomaun nokymenTtoB yepe3 EIII'Y, PIII'Y cpok mpenocraBieHuss HCUUCISIETCS CO JTHSA
MOCTYIUICHUST B YIIOJHOMOYEHHBIM opraH nokyMeHToB. Hampasnenuwe npunsateix Ha EIII'Y, PIIT'Y
3asBJICHUI U JJOKYMEHTOB OCYILECTBISIETCS C UCIOIb30BAHUEM €IUHOM CHCTEMbI MEXBEJIOMCTBEHHOTO
ANEKTPOHHOTO B3aMMOJICHCTBUA U MOJKIFOYEHHON K HEW PErMOHAIBHOW CUCTEMBI MEKBEIOMCTBEHHOTO
ANEKTPOHHOTO B3aUMOJECHCTBUS.

IIpuocTaHoBIIEHHE MPENOCTABICHUS MYHULUIIAJIBHON YCIYTH 3aKOHOAATEILCTBOM Poccuiickon
Denepanyy HE IPETYCMOTPEHO.

Cpok BblJauu JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTaTOM IIPEJOCTABICHNS MyHULIUIIAIbHON YCIIYTH,
- He mo3/Hee 4eM depe3 3 pabouux AHs CO JHS NPUHATHUS PELICHUs B COOTBETCTBUU € MyHKTOM 3.1.3
HACTOSLIETO aIMUHUCTPATUBHOIO PEIIaMEHTAa.

2.5. HopmaTuBHBIE IPABOBBIE AKThI, PETYJIUPYIOIINE IPEIOCTABICHNE MYHULIUIIAIBHON YCIYTH.

IlepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJIUPYIOIIMX IPEAOCTABICHUE MYHMIIMIAIbHOU
yCIyrH (C yKa3aHHEM WX PEKBH3HTOB M MCTOUHHKOB O(HUIIMAIBHOTO OITyOJIMKOBAHHMSA), pa3MeIIaeTCs Ha
oUIaTIbEHOM caiiTe YIIOJIHOMOYeHHOro opraHa, Ha EIII'Y, PIII'Y.

YHomHOMOYEHHBIN opraH 00ecrnevyrBaeT pa3MEelIeHUE W aKTyalIU3alfio MepeyHss HOPMATUBHBIX
MIPABOBBIX aKTOB, PETYIUPYIOIIUX MPEAOCTABICHUE MYHHUIIUIIAILHONW YCIYrd, Ha CBOEM O(QUIATEHOM
CcaurTe.

2.6. HcuepnbiBaromuii MepedyeHb JTOKYMEHTOB, KOTOpBIE 3asBUTENb JOJHKEH MPEACTaBUTh
CaMOCTOSITENTFHO, U JOKYMEHTBI, KOTOPbIE 3asSBUTENh BIPaBEe MPEICTaBUThH MO0 COOCTBEHHON MHHIIMATHBE,
TaKk KaK OHH TMOAJIekKAT TPEACTABICHUIO B paMKax MeEXBEIOMCTBEHHOTO0 HWH(POPMAIMOHHOTO
B3aNMOJIECHCTBHS.

2.6.1. HcyepnpIBalOIMii TEpPEYeHb JOKYMEHTOB, HEOOXOAMMBIX [IJIsi  TMPEJOCTABICHHS
MYHULIMTIAJIbHOW YCIIYTH.

I/IC'-Iepl'II)IBaIOHII/II\/'I NEpCUCHbL TOKYMCHTOB, HGO6XOJII/IMBIX AJI TPpEAOCTAaBJICHUA MYHI/IHI/IHaJ'II)HOI\/'I
YCIIyru, KOTOPBIC 3adBUTECIIb IPCACTABIIACT CAMOCTOATCIILHO B YHOJ'IHOMOLICHHblf/'I opraH:

1) 3asBiIeHKE O TIEPEBO/IE TOMEIICHMUS;

2) mnpaBOYCTaHABIMBAIOIIKE JTIOKYMEHTHI Ha MEPEBOIMMOE OMeEIIeHUe (MTOTMHHUKN HITH
3aCBU/JIETEILCTBOBAHHBIE B HOTAPUAIBHOM HOPSAKE KOMHH);

3) mIaH MepeBOAUMOTO MTOMENICHUS C €T0 TEXHUYECKUM OMHMCAaHUEM (B CIydae, €Clii MePeBOIUMOE
MTOMEIICHUE SIBIISETCS KUJIBIM, TEXHUYECKUH TTACIIOPT TAKOTO MOMEIIEHU);

4) MOATaXXHBIN TUTAH JIOMA, B KOTOPOM HaXOUTCS TIEPEBOIMMOE TIOMEIIEHUE;

5) IOATOTOBJIEHHBINA U OPOPMIICHHBIN B YCTAHOBIEHHOM TMOPSAKE MPOEKT MEePEeyCTPOiicTBa U (M)
MePETIaHUPOBKHU MEPEBOIUMOTO TTOMEUIEHUS (B Cllydae, €ClId NepeyCTPOMCTBO U (WIIK) NeperlaHupOBKa
TpeOyrOTCS sl 0OECTIeUeHUsT UCTIOIB30BaHUSI TAKOTO MOMEIICHUS B KAYECTBE JKUJIOTO MIIM HEXHUIIOTO
MOMEIICHHUS );

6) TpOTOKOJ 00mero coOpaHusi COOCTBEHHHWKOB TIOMEIICHHH B MHOTOKBAPTUPHOM JIOME,
CoJIeprKaIuii pemeHne 00 UX Coriacuy Ha MepeBo/] JKUIOTO TIOMEIICHUS B HEXXHUIIOE TTIOMEIICHHE;

7) cormacue KaxaOoro COOCTBEHHHMKA BCEX IOMELICHHH, MPHUMBIKAIOMIUX K MEPEBOAUMOMY
IIOMEIICHUIO, HA TIEPEBOJL KUJIOTO IIOMEIIEHUs B HEKUIIOE IIOMELIEHUE.



2.6.1.1 B cnyuae nanpasnenus 3aasienust nocpeactsom EINNY, PIIT'Y, ceenenust u3 JoKkymeHTa,
YIOCTOBEPSIOIIETO JTMYHOCTh 3asBUTENS, IPEACTABUTEINS (POPMHUPYIOTCS MPH MOATBEPKIACHUNA YISTHOM
3amucy B EquHOM crcteMe uaeHTU(UKAIMY U ayTeHTH()HUKAIINHA U3 COCTaBa COOTBETCTBYIOIINUX JTaHHBIX
YKa3aHHOW YYETHOM 3aIiCH U MOTYT OBITh TIPOBEPEHBI ITyTEM HAIIPABIICHUS 3aMPOCa C UCIOJIb30BAHUEM
CHUCTEMBbI MEXBEJOMCTBEHHOTO JIEKTPOHHOI'O B3aUMO/ICUCTBUSI.

B cnyuae, ecnu 3asiBieHHE MOJAETCS 4Yepe3 MPEICTABUTEINS 3asBUTENs, TaKXKe MPEACTABISICTCS
JIOKYMEHT, MOJITBEPKAAOLINN [MOJHOMOYMS HA OCYIIECTBICHUE ICHUCTBUUA OT MMEHU 3asiBUTENS. B
KAauecTBE JIOKYMEHTA, MOJATBEPKAAIOUIErO IOJHOMOYMS HA OCYLIECTBICHUE JEHCTBUM OT HMMEHHU
3asiBUTENS, IPEICTABUTEIb 3asIBUTENS BIIPABE IIPEACTABUTH:

- 0()OpPMIJICHHYIO B COOTBETCTBUH C 3aKOHOAATeNbCTBOM Poccuiickoit denepannu 10BepeHHOCTD
(s GU3MYECKUX JIHI);

- 0)OPMIICHHYIO B COOTBETCTBUU C 3aKOHOAATeIbCcTBOM Poccuiickoit denepanuu 10BEPEHHOCTb,
3aBEPEHHYIO ME€YAThIO 3asBUTENS U MOANKMCAHHYIO PYKOBOIUTENIEM 3asBUTENS WM YIOJIHOMOYEHHBIM
3TUM PYKOBOJUTEIEM JINLIOM (JUIsl FOPUINYECKHUX JIMLL).

B cnyuae, ecnu 3agBieHre nomaercs yepes npeacrapurenia 3assurela nocpeactsom EINNY, PITTY,
U JIOBEPEHHOCTH MPEJICTABUTEIISI 3asIBUTEIIST U3TOTOBJICHA B 3JICKTPOHHOH (popme, Takasi TOBEPCHHOCTh
JOJKHA OBITh TIOJITMCaHAa DSJISKTPOHHON TOMIUCHIO, TPeOOBaHUS K KOTOPOH yCTaHABIMBAIOTCS
3aKoHo/IaTenbCcTBOM Poccuiickoit denepaiiuu, peryaupyroIM OTHOIIEHUS B 00JIaCTH MCIOJIb30BaHUS
ANEKTPOHHBIX MOAUCEH.

VY nocroBepeHHas, COBEpILICHHAs WM BBbIJIAHHAS HOTapUYCOM JIOBEPEHHOCTh MPEICTABUTENS
3asgBUTENSl B OJCKTPOHHOW (hopme HOMKHA COOTBETCTBOBAaTH TpeOoBaHMsAM ctatbu 44.2 OcHOB
3akoHo1atenbcTBa Poccuiickoit deneparuu o Hotapuate oT 11 depans 1993 roga Ne 4462-1.

2.6.2. 3asBUTENb BIPAaBE HE MPEACTABIATH JOKYMEHTHI, IPEIyCMOTPEHHbIE B MOAMYHKTaxX 3, 4
nyHKTa 2.6.1, a Takke B ciiydae, eClid IpaBo Ha MEPEeBOAUMOE MOMEILEHHE 3aperucTpupoBaHo B Equnom
TOCYJapCTBEHHOM PEECTPE HEABUKUMOCTH, JOKYMEHTHI, MPEIYCMOTPEHHbIE MOAMYHKTOM 2 IMYHKTa
2.6.1 HacTOAIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JIokyMeHTHI (MX KOIIUM WJIN CBEJCHMS, COACPIKAILIECS B HUX), YKa3aHHbIE B MOAMYHKTaX 2,
3, 4 nynkra 2.6.1 HacTosmIero aAMMHUCTPATUBHOIO pPErjlaMeHTa 3alpalluBalOTCsl YIIOJIHOMOYEHHBIM
OpraHOM B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpPaBJIEHMS] M IOJIBEOMCTBEHHBIX
roCy/IlapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOT'O CaMOYIPAaBJICHHsI OPraHU3aLUsAX, B PACIIOPSKEHUN
KOTOPBIX HaXOJATCSl YKa3aHHbIE JOKYMEHTBI, €CJIU 3asBUTEIIb HE MPEICTAaBWIN YKa3aHHbIE JOKYMEHTHI
CaMOCTOSITENIBHO.

B coorBerctBun ¢ myHktoMm 3 crateu 36 JKumumuoro koaekca Poccuiickoit denepanun
YMEHBIIEHHE pa3Mepa OOIIero UMYIIEeCTBa B MHOIOKBAPTUPHOM JOME BO3MOXKHO TOJIBKO C COTJIACHS
BCEX COOCTBEHHHMKOB MOMEIEHUH B IAHHOM JIOME ITyTE€M €r0 PEKOHCTPYKLIUH.

B cootBerctBum ¢ nynkrom 2 crarbu 40 JKunumnoro konekca Poccuiickont @enepanuu, ecin
PEKOHCTPYKIIMSI, MEPeyCTPOHMCTBO M (WiIM) TeperulaHMpOBKa IOMENICHUH HEBO3MOXHBI 0e3
NPUCOETMHEHHSI K HUM YacTH OOILEro MMYIIECTBa B MHOI'OKBAPTUPHOM JIOM€, Ha TaKue PEeKOHCTPYKIIUIO,
NepeycTpoicTBO M (WIM) TMEperIaHUPOBKY IMOMELIEHUH JOJKHO OBITh IOJIyY€HO COrjlacue Bcex
COOCTBEHHUKOB TOMEIIEHUI B MHOTOKBapTUPHOM JIOME.

Y10oIHOMOYEHHBI OpraH, OCYHIECTBISIOIIMN TEepeBOJ NMOMEILIEHHUI, He BIpaBe TpebdoBaTh OT
3asgBUTENSl TPEJCTABICHUE JPYrUX JTOKYMEHTOB KpOME JIOKYMEHTOB, HCTpeOOBaHHE KOTOPBIX Y
3asIBUTEJIS TOIYCKAETCsl B COOTBETCTBUM C ITYHKTOM 2.6.1 HAaCTOSAIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

[To MeXBEJOMCTBEHHBIM 3alpocaM YIOJHOMOYEHHOTO OpraHa, yKa3aHHbIX B a03alle IepBOM
HACTOSILEro MyHKTA, TOKYMEHTHI (MX KOMHMU WM CBEACHUS, COJIEpKAIUECs B HUX) MPEJOCTaBIAIOTCS
rOCYJapCTBEHHBIMU OpraHamMH, OPraHaMM MECTHOIO CaMOYIIPABICHHUS U IOABEIOMCTBEHHBIMHU
rOCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIPABIICHUS OPraHU3alUsMH, B PACIOPSIKCHUN
KOTOPBIX HaXOATCS yKa3aHHbIC JOKYMEHTBI, B CPOK HE MPEBBIIIAIOMIMN NATh pabo4yMx AHEH cO JHS
IIOCTYIIJICHUSI MEKBEIOMCTBEHHOT'O 3alIpOca B OPraH WIM OpraHU3aLMIo, IIPEIOCTABISAIOIINAE JOKYMEHT
¥ UH(QOPMAIIHIO, €CIM UHBIE CPOKU MOJATOTOBKU U HANpPaBICHUS OTBETA HA MEKBEJJOMCTBEHHBIN 3aIpoC
HE YCTaHOBJIEHBI (elepaJbHBIMH 3aKOHAMH, NpaBOBbIMH akTamu [IpaBurensctBa Poccuiickoit
®denepanyy ¥ OPUHATHIMU B COOTBETCTBUM C (pefiepaibHbIMU 3aKOHAMHM HOPMATHBHBIMU NPaBOBBIMU



akTamu cyobekToB Poccutickoii deneparium.

2.7. icuepnbIBaroiuii mepeueHh OCHOBAHUH TSl 0TKa3a B TIPUEME JJOKyMEHTOB, HEOOXOAUMBIX IS
MPEJOCTABIICHUS MYHULIMIIATbHON YCIIYTH.

OTka3 B mpHeMe JOKyMEHTOB, HEOOXOAWMBIX Ui NPEAOCTABICHUS MYHUIIMIIAIBHOW YCIYTH,
3aKoHoAarenbCcTBOM Pocculickoit denepanuu He IPeyCMOTPEH.

2.8. UcuepnbiBaroniuii nepeueHb OCHOBAHUH JJIsi IPUOCTAHOBIIEHUS WJIM OTKa3a B MPEJOCTABICHUN
MYHULIMTIAJIbHON YCIIYTH.

[IprocTaHoBIEHUE TPEIOCTABICHUS MYHULIMIIAIBHONW YCIyTrd 3aKOHOAATENbCTBOM Poccuiickoit
®enepanyv He IPETYCMOTPEHO.

Otkas B MEPCBOAC KMUJIOI0 NMOMCHICHUA B HCKHJIOC MOMCUICHUEC HJIM HCXKWJIOTO IMOMCIICHUS B
JKHJI0C MOMCIICHHUE JOITYCKACTCA B ClIydac, CCIIM:

1) 3asBUTEJIEM HE IIPEICTABICHBI JOKYMEHTBI, ONIpEAEIECHHbIE IYHKTOM 2.6.]1 HacTosAmero
aJMUHHMCTPATUBHOTO PErJaMeHTa, 00s3aHHOCTh MO IMPEICTaBICHNUIO KOTOPIX C yYETOM IyHKTa 2.6.3
HACTOSIIETO aIMUHUCTPATUBHOTO PErIaMeHTa BO3JI0KEHA HA 3asBUTEIIS;

2) MmOoCTyIJICHUSI B YIMOJIHOMOYEHHBIM OpraH OTBETa OpraHa rocyJapCTBEHHON BIACTH, OpraHa
MECTHOT'O CaMOYTIPAaBIICHUS JINOO TOJIBEIOMCTBEHHON OpraHy rOCyIapCTBEHHOW BJIACTHU WJIM OPTraHy
MECTHOT'O CaMOYIPABIICHUsS OpPTaHHW3AIMH Ha MEKBEIOMCTBEHHBIH 3alpoc, CBUACTEILCTBYIOIMIETO 00
OTCYTCTBHM JIOKYMEHTa U (M) MHPOPMALMH, HEOOXOIUMBIX ISl TIEPEBOJIa KUJIOTO IMOMEIIECHUS B
HEXXHUIIOE TIOMEIICHUE UM HEKUIIOTO TIOMEIICHHUS B JKUJIO€ MIOMEIIEHHE B COOTBETCTBUU C ITyHKTOM 2.6.1
HACTOSIIEr0 aJJMUHUCTPATUBHOTO PETJIAMEHTA, €CIIM COOTBETCTBYIOIINI JOKYMEHT HE ObLT MpeACTaBIeH
3asiBUTENIEM MO COOCTBEeHHOW uHUIMaruBe. OTKa3 B MEPEBOJE JKUIOTO TMOMEIICHHUS B HEXKUIOe
MOMEIICHUE UM HEXXWIIOTO MOMENIEHHS B )KHIJIO€ TOMEILIEHUE 110 YKa3aHHOMY OCHOBAHUIO JIOIYCKAeTCst
B CJlydae, €ClIu YINOJHOMOYEHHBIH OpraH IMOCJE MOJYyYEHUs] OTBETa Ha MEXBEJOMCTBEHHBIN 3ampoc
YBEJOMMII 3aBUTEINS O MOJTYYEHUU TAKOTO OTBETA, MPEUIOKUI 3aIBUTENI0 MPEACTABUTh JOKYMEHT U
(unu) mHpOpMAaIKI0, HEOOXOAUMBIE IS MEPEBO/IA JKUJIOTO MOMEIICHHSI B HEXKUIIOE MOMEIICHNEe WU
HEXHUJIOTO TIOMEUIEHUSI B KWJIOE TMOMEIICHUE, MPEeayCMOTPEHHbIE NTyHKTOM 2.6.1 HacTosmero
aIMUHUCTPATUBHOTO PETJaMEeHTa, U HE TOJY4YWJI TaKhe JOKYMEHT U (i) MHPOPMAIUIO B TCUCHHE
MATHAATHA Pab0YMX THEH CO JIHS HAMPaBICHUS YBEIOMIICHHUS;

3) mpencTaBiaeHUs] TOKYMEHTOB, ONPEICTICHHBIX MMYHKTOM 2.6.1 HAcTOAIIEro aIMUHUCTPATUBHOTO
peryiaMeHTa B HeHa/IJIe)KaI|ui OpraH;

4) HecoOmIOZeHNE MPETYCMOTPEHHBIX cTaThel 22 JKUIuIHoro Kojekca yclioBuil mepeBoaa
[IOMEIICHUS, @ UMEHHO:

a), €CJIM JOCTYI K MEPEeBOJUMOMY IMOMEIIEHUI0 HEBO3MOXKEH 0€3 MCIOJIh30BaHMS MOMEIIECHHH,
00ecreYnBarOIMMUX JOCTYN K SKUIBIM TIOMEIICHHSIM, WJIH OTCYTCTBYET TEXHHMYECKas BO3MOXKHOCTH
000pyoBaTh TaKOW JOCTYIl K JAHHOMY MOMEIIEHHUIO (TIpU MEPEeBOAE JKUIOTO MOMEIIEHHS B HEXUIIOe
TTOMEIIICHHE);

0), eciii MepeBOAMMOE TOMEIIEHUE SBISIETCS YacThO JKUJIOr0 MOMEIICHUs JTUOO0 UCHONIb3yeTCs
COOCTBEHHUKOM JITaHHOTO TOMEUICHHUS WIM WHBIM TpPaXJIaHWHOM B KauyeCTBE MeECTa MOCTOSHHOIO
MPOXUBAHUS (MPU MEPEBO/IE KUIOTO TOMELICHHS B HEXKUIIOE TIOMEILICHHE);

B), €CJIM TIPaBO COOCTBEHHOCTH Ha MEPEBOIUMOE IMOMEIIEHHE OOPEMEHEHO MpaBaMH KaKUX-JTH00
UL

F), €CJIM II0CJIC TIEPEBOAA U3 KUJIOTO ITIOMEIICHU S B HEXKUIIOC ITOMEIICHUE NCKIIIOYEHA BO3MOXKHOCTD
A0CTyIIa C UCIIOJIB30BAHUEM HOMCHIGHPIﬁ, O6CCHC‘II/IB3IOHH/IX JOCTYII K )KHUJIBIM ITOMCIICHHUAM

J). €ClIM TpH TEpeBOJe KBAapTUPbl B MHOTOKBAPTHPHOM JIOME B HEXKWJIOE TOMEUICHHE He
COOJTIOJICHBI CIIEAYIOIINE TPEOOBAHMS:



- KBapTHpa PacIoioKeHa Ha IEPBOM ITaXKe YKa3aHHOTO JIOMa;

- KBapTHpa pacroJiioKeHa BBIIIE MIEPBOTO ITakKa YKa3aHHOIO JJOMa, HO TOMEIICHHUS,
pacroIoKeHHbIe HEMOCPEACTBEHHO 0] KBAPTUPO, IEPEBOIUMON B HEXKHIIOE TIOMEIICHUE, HE
SBIISIOTCS KUJIBIMU;

€) TaKKe He JOMYCKaeTCs:

- TIEPEBOJI KWJIOTO TOMEIICHHS B HAEMHOM JIOME COIMAJIbHOIO MCIOJIb30BAaHUSI B HEXKUIIOE
IIOMEILIEHUE;

- TIEpeBOJ KUJIOTO MOMEIIEHUSI B HEXKUJIOE MOMENICHHE B LEISIX OCYLIECTBICHUS PETUTHO3HOM
JeSITEIIbHOCTH;

- TIEpeBOJ] HEXKUJIOTO IMOMEIIEHUs B KUJIOE MOMEIIEHUE €CIIM TaKoe MOMEILIEHHEe HEe OTBeYaeT
TpeboBaHusM, ycTaHoBiIeHHBIM [locTanoBnenuem [IpaBurtenscTBa PD ot 28 suBaps 2006 1. Ne 47 «O06
yrBepxkaAeHuH [lomokeHuss 0 MpHU3HAHUM TOMEIICHHS >KHJIBIM TOMEUICHHEM, >KUJIOr0 MOMEIICHHUS
HEMPUTOHBIM JJIA MPOKUBAHUS, MHOTOKBAPTUPHOTO JOMA aBApPUMHBIM M TOIJIEKAIIUM CHOCY WIIH
PEKOHCTPYKIIMHU, CAJOBOTO JOMA >KUJIBIM JOMOM U KUAJIOTO JIOMa CaJ0BBIM JIOMOMY» WUJIM OTCYTCTBYET
BO3MOYKHOCTH 00€CIICUNUTh COOTBETCTBHE TAKOTO MTOMEIIECHHS YCTAHOBJICHHBIM TPEOOBAHHUSIM.

5) HEcCOOTBETCTBUSA NPOEKTa IepeycTporMcTBa M (WIM) MEpPEIUIaHUPOBKU IIOMEIIEHUs B
MHOTOKBAapTHUPHOM JIOME TPEOOBaHUSAM 3aKOHOAATEIbCTBA.

Henonyuenne wniam HECBOEBpEMEHHOE IOJIYYEHHME JIOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1
AIMUHHUCTPATUBHOTO PCIriIaMCHTA MW 3allPOIICHHBIX B IOCYAApCTBCHHBIX OpraHax, opraHax MECTHOI'O
CaMOyIIpaBJICHUd HW MOJABCIOMCTBCHHBLIX TOCYHApPCTBCHHBIM OpraHaM WJIHW OpraHaM MECTHOI'O
CaMOYIIpaBJICHUA OpraHu3aluiax, B PacCIOPsSKCHHUH KOTOPBIX HAXOOATCA YKa3aHHBIC HJOKYMCHTLI, HC
MOXKCET ABJIATHCA OCHOBAHWEM [JId OTKa3a B IMEPCBOAC KUJIIOTO IMMOMCIICHUSA B HEXKMUIJIOC TOMCIICHUEC UIIN
HEXHUJIOTO TIOMEIICHUS B )KUJIO€ TIOMEIICHHE.

2.9. HepequL YCJIYT, KOTOPBIC SABJIAKOTCH HeO6XOI[I/IMBIMI/I 1 00s13aTeIbHBIMU AT TpE€AOCTaBIICHU A
MYHHHHHaHLHOﬁ yCJIyru, B TOM 4UCJIC CBCACHUA O JOKYMCHTC (,I[OKYMGHTaX), BbIJaBaCMOM
(BBI,Z[aBaeMLIX) OpraHusanusaMu, y4aCTBYIOIIUMHA B IPCAOCTABJICHUN MYHHHHHaHBHOﬁ yCIyru.

VYciyru, KOTOpble SBISIOTCS HEOOXOMUMBIMH M 00s3aTelNbHBIMM ISl MPEJOCTaBJICHUS
MYHUIUAIBHON YCIyTH:

1) ycayra 1O TOATOTOBKE IIPOEKTa TMepeycTpoilctBa M (WiIM) MEperuIlaHupOBKU
NEepeBOMMOr0 TIOMEIIEeHHs (B ClIydae, eClid MepeyCTPOCcTBO U (WiIK) NeperiaHupoBKa TpeOyroTes s
o0ecreyeHns UCTIOIb30BaHUS TAKOTO MIOMEIIEHHS B KAYeCTBE )KUJIOTO MJIM HEKUJIOTO ITOMELIEHHS);

2) oopMIIeHHE TIOKYMEHTa, YyIOCTOBEPSIOUIETO MpaBa (MOTHOMOYMS) MPEACTABUTENS, B
ClIydae, ecliv 3a MPEAOCTaBICHUEM YCIIYTH 00palaeTcst MpeICTaBUTeNb 3asBUTEIS,

2.10. ITopsanok, pa3Mep U OCHOBAHMSI B3UMaHUS TOCYJapCTBEHHOM MONUIMHBI UM UHOM IIATHI,
B3UMAaeMOMH 3a MPEAOCTABICHUE MYHULIUITAIBHON YCITYTH.

[IpenocraBieHne MYHUIMNAIBHONM YCIYTM OCYIIECTBIsAETCS OecIlaTHO, TroCydapCTBEHHas
MONIIMHA HE yIJIAYUBACTCA.

2.11. Tlopsimok, pasMep U1 OCHOBAHMS B3UMAHMS IIJIAThI 32 MPEOCTABICHUE YCIIYT, KOTOPHIE
ABIISIIOTCS HEOOXOAUMBIMH U 0053aTEIbHBIMU JIJIS1 PEAOCTABICHUSI MYHUIIUTIAILHOM YCITYTH, BKITIOYast
nH(GOpPMaLIMIO 0 METOAMKE pacueTa pa3Mepa TaKoi MIIaThl.

[Topsinok, pazMep U OCHOBaHHS B3UMaHUS IJIaThI 32 MPEIOCTABICHUE YCIYT, YKa3aHHBIX B MyHKTE
2.9 HacTOsIIEro aJIMUHUCTPATUBHOIO PErylaMEHTa, ONPEAEIAETCS OpraHu3alUusIMH, MPEAOCTaBISIONUMU
JTAHHBIE YCIYTH.

2.12. MakcuManbHbIi CPOK OKUJaHMS B OYEPEAM MPH MOJaue 3a1poca o MPe10CTaBICHUN
rOoCy/1apCTBEHHOW WJIM MYHULMINAIBHONW YCIYIM WU IPU TOJYyYEHUM pe3yjbTaTa IMPeIOoCTaBICHUS



rOCyIapCTBEHHOHN WJIM MYHULUIIAIIBHOU YCIIyTH.

MaxkcuManbHBIE CPOK OXHUIAHHS B OYepeAM MpU TMOAaye 3asBICHUS O MPEAOCTaBICHUU
MYHULIMMIAIBHON YCIyTH U MPU MOJYYSHUU pe3yibTara JTaHHOW MYHUIIMNAIBLHOM YCIYTH HE JIOJKEH
MpEeBbIIATH 15 MUHYT.

2.13. Cpok 1 mopsZIOK pErucTpalfy 3anpoca 3asiBUTENs O MPEA0CTaBICHUH FOCY1apCTBEHHOM HUITH
MYHULIMTIAJIbHON YCIIYTH.

3asBIeHHE O PEOCTABICHUN MYHUIUITATHLHON YCIYTH, MIPEICTABICHHOE 3asBUTEIIEM JTMYHO JTHO0
€ro Ipe/ICTaBUTENIEM, PETUCTPUPYETCS YIIOJTHOMOUYEHHBIM OPraHOM B TeueHue 1 pabouero AHsS ¢ AaThl
MOCTYIUIEHUS TAKOTO 3asBJICHUS.

3asiBIEHHE O MPEJOCTAaBICHUU MYHULMIAIBHON YCIyTH, NPEJCTABIECHHOE 3asBUTEIEM JIMOO €ro
npencraButesieM yepes MOL, peructpupyercss ynoJHOMOYEHHBIM OpraHOM B JI€Hb IOCTYIUIEHUS OT
M®OII.

3asBieHue, mocTynuBiiee B dnekTpoHHod ¢opme Ha EITY, PIITY peructpupyercs
YIOJIHOMOYEHHBIM OpPraHOM B JI€Hb €ro IIOCTYIUIEHHs B Cllyda€ OTCYTCTBUS aBTOMATHYECKOH
peructpauuu 3amnpocos Ha EIII'Y, PIIT'Y.

3asBieHUE, TOCTYIMBILIEE B Hepabouee BpeMs, PErHCTPUPYETCS YIOJTHOMOYEHHBIM OpPraHOM B
nepBbId pPa0OUnil A€Hb, CIETYIOIINN 33 THEM €T0 MOJIYYeHUS.

2.14. TpeboBaHUS K MOMEIIECHHUIM, B KOTOPBIX IPEAOCTABISIOTCS TOCYIapCTBEHHBIC U
MYHUIIMIIAJIbHBIE YCIYTH, K 321y OKUJaHUsI, MECTaM JIJIsl 3aIl0JIHEHUS 3allPOCOB O MPEIOCTABICHUU
roCy/1apCTBEHHON MJIM MyHMIIMIIAJILHOM yCIIyTH, THPOPMAIIMOHHBIM CTEHIaM ¢ o0pa3laMu ux
3arOJIHEHUS U [IEPEUHEM JIOKYMEHTOB, HEOOXOUMBIX JUIsl TPEIOCTABIECHUS KaXK 10 rOCy1apCTBEHHOM
WJIM MYHULIMINIAIBHOM YCIIyTH, B TOM YMCIIEe K 00€CIEUYEHUIO JOCTYITHOCTHU JJIsl HHBAJIMAOB YKa3aHHBIX
00BEKTOB B COOTBETCTBHHU € 3aKOHOAATENLCTBOM Poccuiickoit denepanuu o colnaabHON 3a1uTe
VHBaJIUIOB.

2.14.1. IloMenieHMsl YIOJIHOMOYEHHOTO OpraHa Ul MPEeAOCTaBICHUsS MyHULUNAIBHON YCIyrd
pasMelaroTcsl Ha MEepBOM JTaxe 37aHus, 00O0pYIOBaHHOTO OTIENIBHBIM BXOJOM, JMOO B OTAEIBHO
CTOSIIIEM 3/aHUM JJs  cBOOOJHOro JjocTymna 3asButeneil. [lepenBumkeHne Mo MOMEIEHHUIM
YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX IPOBOAUTCS IPHUEM 3asBJIECHUS M JOKYMEHTOB, HE JIOJIKHO
CO3/1aBaTh 3aTPYyAHEHUN /IS JIUL] C OTPAaHUYEHHBIMU BO3MOYKHOCTSIMU 37J0POBbSL.

HpI/I PACIIOIOKECHNHN TMOMCEIICHHUA YIIOJTHOMOYCHHOI'O OpraHa Ha BEPXHEM OTAXKC CIICIHHAIIMCTBI
YIIOJHOMOUYCHHOT'O OpraHa 00s13aHBI OCYLICCTBIIATL IPHUEM 3asgBUTEIICH Ha MEpBOM IOTAXKE, €CIHU IO
COCTOSAAHHUIO 300POBbs 3asIBUTCIIb HC MOXKCT ITOAHATHCA IO JICCTHULIC.

Ha teppuropuu, npusneraromieii K 3JaHUI0 YIOJHOMOYEHHOTO OpraHa, OPTaHU3yITCS MecTa JUIs
MapKOBKHM aBTOTPAHCIIOPTHBIX CPE/ICTB, B TOM UHMCIIE MECTa JUIsl MapKOBKH aBTOTPAHCIIOPTHBIX CPE/ICTB
uHBaINI0B (He MeHee 10 MPOLIEHTOB MECT, HO HE MEHee OJHOr0 MeCTa), JOCTYH 3asBHUTENeH K
MapKOBOYHBIM MECTaM SIBIISIETCS OeCTIaTHBIM.

[Tomemenne  ymoJHOMOUYEHHOTO  OpraHa i IOpuema  3asBUTeNe  obopynyercs
UH()OPMAIIMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3MeniaeTcs (Gopma 3asBICHUs ¢ 00pa3IoM e€ 3al0THEHHS
U TIepEeYCHb JOKYMEHTOB, HEOOXOAUMBIX JUIs PEAOCTABICHUS MYHHIIUIAIILHON YCITyTH.

IlomenieHuss, B KOTOPBIX OCYILUECTBIISIIOTCS JEHCTBHUS 110 IIPEAOCTABICHUIO MYHULUIIAIBHOU
yCIyTH, 00eCIIeUYnBAIOTCS KOMITBIOTEPAMH, CPEJICTBAMM CBS3H, BKIIOYAsk JOCTYI K WH(POPMAIMOHHO -
TEJICKOMMYHUKALIMOHHONW ceTu «lHTepHEeT», OpIrTeXHUKOM, KAHLEIAPCKUMHU IPUHAMIEKHOCTIMU,
MH(POPMALMOHHBIMU U CIIPABOYHBIMM MaTepHallaMH, HarJsAHOM HHpOopMaLuel, CTyIbsIMUA U CTOJIaMH,



CpEICTBaMH MOKapOTYIIEHUS U OTOBEIICHUS O BOSHUKHOBEHUH YPE3BBIYAMHOMN CUTYaIlH, JOCTYIIOM K
PETHOHAIBHON cHCcTeME MEKBEJOMCTBEHHOT'O AJIEKTPOHHOTO B3aMMOJCHUCTBUS, a TaK)Ke 00ecreunBaeTcs
AOCTYIIHOCTh I HMHBAJIMAOB K YKAa3aHHBIM ITOMCHICHUSAM B COOTBECTCTBUU C 3daKOHOAATCIBCTBOM
Poccuiickoit @eaepanuu 0 COLMAIbHON 3alIUTE UHBAJIUJIOB.

3ai 0XKHIIAHMs, MECTa JUI 3aIl0JIHEHH 3aIPOCOB M MPHEeMa 3assBUTENEH 000PYIYIOTCS CTYIbIMHU,
U (WIHM) KPEeCEeTbHBIMU CEKIUSIMU, U (M) CKAMbSIMHU.

WNudopmanmonHsle MaTepraibl, IpeaHa3HaYeHHbIE U1 HHOOPMUPOBAHUS 3asBUTENICH O TIOPsIIKE
OpPEJOCTABICHUS] MYHHMLMIAIBHOM  yCIAYrH, pa3MellaloTcs Ha HMHOOPMALMOHHBIX  CTEHIAX,
PAcIIONIOKEHHBIX B MECTaxX, 00ECIeUNBAIOIINX JOCTYI K HUM 3asiBUTENIEH.

HNudopmanmonnbsie MaTepualibl, IpeJHa3HaueHHbIe 1151 HH(OOPMUPOBaHUS 3asBUTENEH O MOpsIKe
MPEIOCTaBICHUS MYHHUIIMIIAIbHOW  YCIyTH, pa3MelalTcs Ha HH(DOPMALMOHHBIX  CTEHIAX,
pacMoJIOKEHHBIX B MeCTax, OOECIeYMBAIOUIMX JOCTYNl K HUM 3asBHUTENCH, U OOHOBISIIOTCS IPHU
W3MEHEHUU 3aKOHOJATEeNbCTBA, PETyIUPYIOLIEro MPEIOCTaBICHUE MYHULMIMAIBHOW YCIyTH, H
CIIPaBOYHBIX CBEJICHUM.

NudopmaninonHbie CTEHBI JOJKHBI pacroiaraThbCsi B MECTE, JOCTYITHOM JIJIsl IPOCMOTpa (B TOM
qrclie Mpu OOJBIIOM KOJIUYECTBE MMOCETUTENEH ).

2.14.2. JIns obecrieueHus: AOCTYIMHOCTH MOTYYSHHUS] MyHHUIIUIAIBHON YCIyTH MaJOMOOWIbHBIMU
TpynnaMyu HaceJIeHUs 37JaHUsI M COOPY)KEHHUS, B KOTOPBIX OKa3bIBAETCS yCIIyra, 000pyAyIOTCS COTIacHO
HopMaTuBHBIM TpeboBanusM «CII 59.13330.2016. Con npaBuit. JJoCTYMHOCTh 3/1aHU U COOpPY>KEHUI
JUISL MaJIOMOOMJIBHBIX TPy HaceneHus. AxkryanusupoBanHas pegakuus CHull 35-01-2001».

B kabunere mo mpueMy MajJOMOOMJIBHBIX TPYII HACEJIEHHS] MMEETCSl MEIUIIMHCKas arTedka,
nuTheBas Boga. [Ipy HEOOXOIMMOCTH COTPYAHUK YIOJTHOMOUYEHHOTO OpraHa, OCYILECTBIISIOUINI TpUeMm,
MO>KET BBI3BAaTh KapeTy HEOTIIOKHOW CKOPON ITOMOIIH.

[Tpu oOpamieHuu rpakJaHWHA € HapyHIEHUSMH (QYHKIHMH ONOPHO-JIBUTATEIBLHOTO ammapara
PabOTHUKH YIOJHOMOYEHHOIO OpraHa MpeApUHUMAIOT CIEAYIONUe NeHCTBUS:

- OTKPBIBAIOT BXOAHYHKO ABCPHL U IMOMOTIarOT I'paKAAHUHY 6eCHpeHHTCTBeHHO MNOCCTUTH 3JaHHC
YIOJHOMOYCHHOTO OpraHa, a TaKXKXeE 3apaHee MPECAYIIPCIKAAOT O CYHICCTBYIOIIUX 6apbepax B 3JaHHH;

- BBSICHAIOT LCJIb BU3UTA I'PpaAKIdHHUHA U COIIPOBOKIAIOT €0 B KaOMHET 10 MMpueMy 3asBJICHUS,
MMOMOTrar0T TIpaxkIAaHUHY CECTb Ha CTYJI WJIHW PpaclojiararoT KpeCo-KOJIKICKY Yy CTOJIa HalpOTHUB
criequaIucTra, OCYICCTBIIAOIICTO ITPHUEM;

- COTPYAHHUK YIIOJHOMOYEHHOI'O OPraHa, OCYILECTBIIAIOIIMN [TPUEM, IPUHUMAET TPaKIaHUHA BHE
ouepean, KOHCYIbTUPYET, OCYIIECTBIISIET IPUEM 3asBJICHUS C HEOOXOAUMBIMU TOKYMEHTAMH, OKa3bIBAET
MOMOIIb B 3aII0JTHEHUH OJIAHKOB, KOMUPYET TOKYMEHTHI;

- [1I0 OKOHYaHHU MPCAOCTAaBIICHUA MyHHHHHaHBHOﬁ YCIYTu COTPYAHUK YIIOJITHOMOYCHHOI'O OpraHa,
OCYH_ICCTBJISIIOLLII/Iﬁ nopueM, 1MIOMOract TrpaxJIaHuHy JITOKHUHYTb Ka6I/IHCT, OTKPBIBACT JBEPH,
COMMPOBOKAACT I'paAXXKJaHUHA 1O BbIXOJa U3 3JaHUA U ITOMOTAaCT NOKUHYTH 3JaHUC; NICPCAACT I'paKJIaHUHA
COIMPOBOKAAOIICMY JIMIY UJIH IO €ro KCJIAHHUIO BBI3BIBACT aBTOTPAHCIIOPT U OKA3bIBACT COJICHCTBHE npu
€ro 1mocaake.

[lpu oOpameHnn rpaxaaH C HEIOCTaTKaMH 3pEHUS PAaOOTHUKH YIMOJHOMOUYEHHOTO OpraHa
IPEIIPUHUMAIOT CIEAYIOLIUE IEHCTBUA:

- COTPYAHUK YIIOJTHOMOYCHHOI'O OpraHa, OCYIIICCTBHHIOH_[HP'I IMpUCM, IPUHUMACT I'pa’kaAaHHa BHC
oycpean, moMOracTt COpuCHTUPOBATLCA, CCCTh HA CTYJI, KOHCYJILTUPYCT, BCIIYX ITPOUYUTLIBACT JOKYMCHTLIL



U Jajiee o HeOOXOIUMOCTH MIPOU3BOIUT MX BhIIauy. [Ipu 0OIIEHNN ¢ TPayKAIaHWHOM C HEJIOCTaTKaMHU
3peHHs HE0OXOAUMO O0IIAThCS HEMOCPEICTBEHHO C HUM CAMUM, @ HE C CONTPOBOXKIAIOIINM €T0 JTUIOM,
B Oece/ie MOJIb30BaThCsl OOBIYHON PA3TOBOPHOM JIEKCHKOW, B TIOMEIICHUH HE CIIEIYeT OTXOJUTh OT HEro
0e3 nmpeaynpexKIeHHUS;

- COTPYIHUK YIIOJTHOMOYEHHOTO OpraHa OKa3bIBA€T MOMOIIb B 3aMOJHEHUU OJIAHKOB, KOMHPYET
HEOOXOUMBIE JIOKYMEHTHI. J{JIsl moAnucanus 3asBICHUS MOJBOIUT JIUCT K aBTOPYYKE TpaKAaHWHA,
IIOMOTAeT COPUEHTUPOBAThCA M moAanucarh OnaHK. [Ipn HE0OXOIMMOCTH BBIJAIOTCS MAMSTKH IS
CJIa0OBUIAIIUX C KPYIHBIM mpudTOoMm;

- 10 OKOHYaHUH MPCAOCTABJICHUA MYHHHHHaJIBHOﬁ YCIYru COTPYAHUK YIIOJITHOMOYCHHOI'O OpraHa,
OCYH_IGCTBJ'IHI-OI_HI/Iﬁ IIpUEM, IMOMOracT rpaxaiaHMHy BCTaTb CO CTYyJia, BBIATH M3 Ka6I/IHeTa, OTKpPBIBACT
JABEpH, COIMPOBOXKIAACT I'PaKJaHNHA K BBIXOAY M3 34aHUs, U IIPOBOXKACT Ha YJIUIY, 3apaHEC NPCAYyIIpEaUB
IMOCCTUTCIIA O CYIICCTBYIOIINX 6apbepax B 3aHUHU, ICPCAACT I'paKIaHHHA COIIPOBOXAAOIICMY JIMIY
HJIN 110 KCJIIAHUIO I'pAKAaHWHA BbI3BIBACT aBTOTPAHCIIOPT.

[Ipu oOpamenun rpaxkgaHuHa ¢ naedekTamu ciiyxa paOOTHHUKH YIIOJHOMOYEHHOTO OpraHa
OPEIPUHUMAIOT CIEAYIOUIUE IeHCTBUS:

- COTPY/IHUK YIIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISFOIINA PUEM TPaXKIaH C HapyIIEHHEM CITyXa,
o0pamraercst HeOCPEICTBEHHO K HEMY, CIIPAIIMBAET O EJIM BU3UTA U 1aeT KOHCYIIBTAITUIO
pa3MepeHHBIM, CTIOKOWHBIM TEMIIOM PEUH, IIPH 3TOM CMOTPHT B JIMIIO TIOCETHTENS,, TOBOPHT SICHO, CIIOBA
JIOTIOJTHSICT TIOHSATHBIMH JK€CTaMH, BO3MOYKHO OOIIIEHUE B MUCbMEHHOU (hopMe MO0 Yepe3 MepeBoTINKa
YKECTOBOTO SI3bIKA (CYpIONIEPEBOIUNKA);

- COTPYJIHHUK yIOJIHOMOUYEHHOTO OpTraHa, OCYIIECTBISIONINI TpUeM, OKa3bIBaeT MOMOILb U
COJICHCTBHE B 3aII0JIHEHUU OJIAHKOB 3asIBIIEHUH, KOITUPYET HEOOXOIUMbIE JOKYMEHTHI.

2.14.3. TpeboBanusi K KOMPOPTHOCTU U AOCTYIHOCTH MPEAOCTABICHUS TOCYAapPCTBEHHON YCIyTH
B MO®I] ycranaBnuBatorcs nocraHosiaeHueM llpaBurenscrBa Poccuiickoit @enepanuu ot 22.12.2012
Ne 1376 «O06 yrBepxaenuu [IpaBun opraHuzanuu JesSTEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX IEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIIYI».

2.15. Tlokazarenu AOCTYIIHOCTHU U Ka4CCTBa MYHHHHHaHBHOﬁ yCiayru.

KonuyecTBO B3aMMOACUCTBUN 3aiBUTENSI C COTPYJHHUKOM YIIOJHOMOYEHHOI'O OpraHa Ipu
IIPEAOCTABICHNHA MYHULIUITAJIBHON YCIYTH - 2.

[TponOmKUTETPHOCTh B3aUMOJEUCTBUN 3asBUTENSI C COTPYAHMKOM YIOJHOMOYEHHOTO TpHU
MIPEIOCTaBIEHUU MYHUIIMTIAIBHOMN YCIYTH - He Oonee 15 MUHYT.

Bo3MoxHOCTE IIOJTYYCHHA I/IH(l)OpMaHI/H/I 0 XO0J€ NpCAOCTaBJICHHUA MYHHHHHaHBHOﬁ yCiIyru, B TOM
YHUCJIC C UCIIOJIB30BaAaHNEM I/IH(I)OpMaI_[I/IOHHO - TCIICKOMMYHUKAITUOHHBIX TEXHOJIOTHH.

2.15.1. lHpIMU nOKa3aTEIsAMM Ka4eCcTBa U JOCTYITHOCTH NPEAOCTABIEHNSI MYHUIMIIAIbHON yCIYTH
ABIISIOTCS:

pPacIOJIOKEHHOCTh ~ [IOMELICHUH  YIOJHOMOYEHHOIO  OpraHa, IpeAHa3HAYEHHBIX I
IIPEAOCTABICHUsT MYHULMIIAJIBHOM YCIyTrd, B 30HE JOCTYIIHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpalsiM;

CTereHb WH(POPMHUPOBAHHOCTH 3asBUTENS O MOPSAKE MPEAOCTABICHHSI MyHHUIIMIIATBHON YCIyTH
(moctymHOCTh MHGOPMAIIMKM O MYHHUIIMTAIBHOW YCIyre, BO3MOXKHOCTh BBIOOpa criocoba MmoaydeHust
uHpopmarun);



BO3MOKHOCTb BBIOOpA 3asiBUTENEM (hopM oOpaliieHus 3a MOJTy4eHHeM MYHUIUTIAIBHOMN YCITyTH;

AOCTYIIHOCTDb 06paH.[eHI/I$I 3a IpCAOCTABJICHUCM MyHI/ILIPIHaJIBHOfI YCJIYyru, B TOM YUCJIC IJId JIUIL C
OrpaHU4YC€HHBIMH BO3MOKHOCTAMU 3J0POBbA;

CBOCBPCMCHHOCTDL MPECAOCTABIICHUSA MYHHHHHaJIBHOfI YCJIYyru B COOTBCTCTBHUU CO CTAHAAPTOM €€
IMPEaAOCTABJICHU,

COONIOZICHHE CPOKOB IMPENOCTABICHUS MYHHUIMIIAILHOW YCIYTM UM CPOKOB BBIMOJIHEHUS
aJIMMHUCTPATUBHBIX MPOIIEIyp MpU MPEeOCTaBICHUN MyHULIMTIAIBHOMN YCIIyTH;

BO3MOXHOCTB ITOJIYYCHUA PIH(bOpMaI_[I/II/I 0 XOJ€ MPCAO0CTAaBJICHHUA MYHHHHHaHBHOﬁ YCIIYyIu,

OTCYTCTBHE OOOCHOBAaHHBIX XKalo0 CO CTOPOHBI 3asBUTENS IO PE3YJIbTaTaM IPEJOCTABICHUS
MYHHULUIIAJIBHON YCIyTH;

OTKPBITBIA JOCTYI A 3asBUTENEH K HMHQOpMALMM O MOPSJIKE U CPOKax MpeAOCTaBICHUS
MYHULIMIIAIBHON YCIIyTH, nopsake o0xanoBaHUs NeHCTBUMA (Oe31elCTBUS) YIOJHOMOYEHHOIO OpraHa,
PYKOBOJUTENS YIOJTHOMOYEHHOT'O OpraHa jJu0o CrelraniucTa ynoJHOMOUYEHHOIO OpraHa;

HaJIMYMe HEOOXOIMMOTO U JIOCTATOYHOI'O KOJIMYESCTBA CIEIIUAIMCTOB YIIOJTHOMOYEHHOI'O OpraHa, a
TaKk)Ke IMOMEIICHUH YIOJHOMOYEHHOTO OpraHa, B KOTOPBIX OCYIIECTBISICTCS IMpPHEM 3asBICHUN U
JIOKYMEHTOB OT 3asIBUTEJICH.

2.15.2.  YHoaHOMOYEHHBIM OPraHOM OOECIIEYMBAETCS CO3/JaHNE UHBAJIMAM U MHBIM
MaJIOMOOWJIBHBIM TPYIIIaM HACEJICHUS CIAEAYIONUX YCIOBHUM TOCTYITHOCTH MYHUIIUIIATLHOM YCIIYTH B
COOTBETCTBUU C TPEOOBAHUSIMH, YCTAHOBJICHHBIMH 3aKOHOAATEILHBIMUA U UHBIMH HOPMATHBHBIMU
MPaBOBBIMU aKTAMH:

OKa3aHUE WHBAJIMJaM TOMOILIM, HEOOXOOUMOW MJisl MOJNYYEHHs B JOCTYMHOW A HUX (opme
uH(pOpMallMK O MpaBWJIAX MPEJAOCTaBICHNUS MYHMUIIMIIAIbLHOW YCIyrd, B TOM 4ucie o0 odopmiieHun
HEOOXOIUMBIX JJISl TMOJy4YeHHs] MYHUIUNAJIbHOM YCIyrM JOKYMEHTOB, O COBEPILIEHHMM UMM JPYTHX
HEOOXOIUMBIX JUIs OJyYeHHUs MyHUIIMNATBHON YCIIYTH AeHCTBUH;

MPEeOCTaBIEHUE MYHUIUMATBHON yCIyrd HWHBAIMIAM 1O CIAyXy, MpH HEOOXOAMMOCTH, C
UCIIONIb30BAaHUEM PYCCKOTO JKECTOBOTO $3bIKA, BKJIOYas oOOecredyeHue JOMycka B IOMEIICHHE
CypAOIEpeBOIUHKA, TU(IOCYPIONIEPEBOAUNKA;

OKa3aHHWE T[IOMOIIY HWHBaIWJAaM B MPEOAOJCHUH OaphepoB, MEUIAIOMIMX IOJYYEHHUIO
MYHHUIMIIAJIBHON YCIYyTY HapaBHE C APYTMMHU JIMIIAMH.

2.15.3. Tlpu npenocraBaeHUN MyHUIMNIAIBHON YCIIYTH B3aUMOJIEHCTBUE 3asBUTEISI CO
CHELHATUCTOM YITOJHOMOUYEHHOI'O OpraHa OCYIIECTBIISIETCS IPU JINYHOM OOpallleHUH 3asiBUTEIIS:

JUIS TIOJTy4eHUs HH(POPMAaLUMH 110 BOIPOCaM MPeI0CTaBICHUS] MyHULIUIAIbHON YCIyTH;
JUISI TOJIa4H 3asIBJIEHUS U JOKYMEHTOB;

JUTS TIOJTy4eHUs HH(POPMALIUH O XOJI€ MIPEJOCTaBICHUS MYHUIMITATbHON yCIyTH;

JUISI TOJTyYEHUS pe3yJIbTaTa MPEeA0CTaBICHUS! MyHULIMIIAIBHOW YCIIyTH.

[TpogomKUTETHLHOCTh B3aUMOJICHCTBUS 3asIBUTENS CO CHEIMATMCTOM YIIOJTHOMOYEHHOTO OpraHa He
MOYET MPEBBIIATH 15 MUHYT.



2.15.4. IIpenocrapiieHre MyHULIMNAILHON yCiiyrd B ML BO3MOXXHO MpY HATWUYUU 3aKITIOUYEHHOTO
COTJIALICHHSI O B3aUMOJICHCTBUM MEX/1Y YIOJTHOMOYEHHBIM opranoM u MOII.

YHoIHOMOYEHHBIM oOpraH obOecreuyrBaeT HHPOPMUPOBAHUE 3asBUTEICH O BO3MOXKHOCTHU
MOJTyYeHUs] MyHHUIIUITATbHOU ycnyry Ha 6a3ze M®@LI. B ciydae momauu 3asBIIeHUs O MPEAOCTABICHUH
MyHULMNanbHOW yciayru B MODI[ HenmocpeacTBEHHOE MPENOCTABICHUE MYHULMIAIBHON YCIYrd
OCYIIECTBIISICTCS YIIOJJHOMOYEHHBIM OPraHOM.

2.16. Huble TpeOOBaHUSA, B TOM 4YHCIE YYHUTHIBAIOIIUE OCOOCHHOCTH MPEIOCTaBIICHUS
MYHUIIUIATBHONH YCIYrd O 3KCTEPPUTOPUATBHOMY MPUHLMUIY W OCOOCHHOCTH TPEIOCTABICHUS
MYHUIUIAIBHON YCIIYTH B 3JEKTPOHHOM (hopme.

2.16.1. 3asBuUTENb NPEIOCTABIACT IOKYMEHTBI B OpPTraH, OCYIIECTBIISIONIMN NIEPEBO] OMEIICHUS,
10 MECTY HaXOKJICHHUS ITEPEBOIMMOTO TTOMEIIEHUSI HEMOCPEACTBEHHO 100 yepe3 M®I] B cooTBeTCTBUN
C B3aKJIIOYEHHBIM HMH B YycTaHoBIIeHHOM IIpaButenbctBom Poccuiickoii ®eneparuu  mopsake
CorJalleHHuEM O B3aUMOIEHCTBHUU.

2.16.2. 3asButens BIpaBe OOpPaTUTHCS 3a MPEIOCTABICHUEM MYHULMNAIBHOW YCIYTH U MOJATh
JIOKYMEHTBI, YKa3aHHbIe B IyHKTe 2.6.1 HacTOALIEro aIMUHUCTPATUBHOIO PErjlaMeHTa B 3JIEKTPOHHOMN
¢dopme uepes EIII'Y, PUT'Y ¢ ncnonbp3zoBaHreM 3IIEKTPOHHBIX JTIOKYMEHTOB, [TOJIITUCAHHBIX JIEKTPOHHON
MOJIKCHI0O B COOTBETCTBUH C TpeboBanmsmu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
ANEKTPOHHOU MOJITHUCH.

YnonHOMOYEHHBIH opraH obOecneunBaeT HWH(GOPMUPOBAHHE 3asBUTENEH O BO3MOXKHOCTHU
MOJIy4eHUsI MyHUIMNIanbHOU yciyru yepe3 EIIIY, PUT'Y.

Ob6parenue 3a ycinyroit yepes EIITY, PUT'Y ocymiecTBisieTcst myTeM 3anoHEHUS] MHTEPAaKTUBHOM
dbopmpbl 3asBieHUs ((GOPMUPOBAHUS 3aMPOCca O MPETOCTABICHUH MYHUIIUTIAIBHON YCIYTH, COAEpKaHNe
KOTOPOTO  COOTBETCTBYeT TpeOoBaHUSM  (OPMBI  3asBICHHS, YCTAHOBJICHHOW  HACTOSIIHM
aJIMUHUCTPATUBHBIM PETIaMEHTOM) (Jajiee - 3ampoc).

OOparenre 3asBUTENS B YIOJHOMOYEHHBIH OpraH yKa3aHHbIM CIOcOOOM oOecrneunBaer
BO3MO>KHOCTh HaIlpaBJICHUS U MOJYyYEHHUS! OJJHO3HAYHOU M KOH(UICHIMAIbHOU MH(POpMAIUH, a TaKKe
MIPOMEXKYTOUHBIX COOOIIEHUH M OTBETHOM MH(OpPMaNMM B 3JEKTPOHHOM BHJIE C HCIOJIb30BAaHUEM
AJIEKTPOHHOM NOJIMUCH B MOPSIIKE, IPEAYCMOTPEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepanun.

2.16.3. Ilpu mpenocTaBlIeHUH MYHUIIMTIATHHON YCIYTH B 3JIEKTPOHHON (JOpME MOCPEICTBOM
EIITY, PIIT'Y 3asBuTemo obecrieunBaeTCs:

- IoJy4eHue HHGOPMAIMH O MOPSIJIKE U CPOKaX MPe10CTaBIeHHs] MyHUIMITAIbHON YCIYTH;
- 3allMCh HA IIPUEM B yl'[OJ'IHOMO‘—ICHHBIﬁ opraH JJid nmoaa4vu 3asBJICHUA U TOKYMCHTOB,

- (hbopMUpOBaHUE 3aMpoca;

- IPUEM U PErUCTpalusl yIIOJIHOMOYEHHBIM OPraHOM 3aIpoca U JIOKYMEHTOB;

- IIOJIy4E€HHE PE3YJIbTATA IIPENOCTABICHUS MYHULIUIIAJIILHON YCIIYTH;

- HOJIYUCHHUC CBGI[eHI/IfI 0 XO/I€ BBIIMMOJIHCHUS 3aI1poca.

IIpy HampaBieHUU 3ampoca HCIOIB3YETCS MPOCTast IEKTPOHHAS IOANKCH, IPHU YCIOBUH, YTO
JIMYHOCTD 3asIBUTEIIS YCTAHOBJICHA IIPU aKTUBALMU YUYETHOM 3aIIUCH.



3. CocraB, OCIEI0BATEILHOCTh U CPOKH BBIITOJIHEHHS
aJIMUHUCTPATUBHBIX MPOLEAYP (AEHCTBUIN), TpPeOOBaHUS K MOPSAKY
UX BBITIOJIHEHUS, B TOM YHCJIe OCOOCHHOCTHU BBITTOJIHEHHUS
aJIMUHUCTPATUBHBIX MpoLeayp (IeiCcTBUIT) B AIEKTPOHHOU opme

3.1. UcuepnbiBaroiuii nepeuyeHb aJIMUHUCTPATUBHBIX IIPOLIETYD
1) mpuem u perucrpanys 3asBjI€HUS U JOKYMEHTOB Ha IIPEA0CTABICHUE MYHULIMIIAJIBLHON YCIYTH;

2) (opmupoBaHue U HANPaBICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OpraHu3alim),
Yy4acTBYIOIIHE B IPEIOCTABICHUY MYHUIIMIIATLHON YCIyTH (TP HEOOXOJUMOCTH);

3) yBeoMIIeHUE 3asBUTEINS O MPEACTABICHUHN TOKYMEHTOB U (WiK) HHPOpMAIH, He0OX0IUMOM
JUISI IPOBEJICHUS IEPEYCTPOICTBA U (WIIN) IEPEIJIAHUPOBKY MOMEIIEHUSI B MHOTOKBApPTUPHOM JIOME;

4) IPHUHATHUC PCIICHHUA O IICPCBOAC UJIU 00 oTKa3e B IEepEBOAC KUJIOI'O IIOMCIICHMA B HCXKHUIIOC UJIU
HCXWJIIOTO ITOMCUICHUSA B XXKMUJIO0C ITOMCUICHUC,

5) BblAaya (HarpasiieHHE) JOKYMEHTOB 110 pe3yJbTaTaM IPeAOCTaBICHNS MyHUIMIIAIBHONW YCIIyTH.

bnok-cxema mpepocTaBieHHs] MYHHIMIAIBHOW yciayru npexactaBieHa B [Ipmnoxkenun Ne 1 k
HACTOALIEMY aIMHUHUCTPATUBHOMY PETJIaMEHTY.

3.1.1. Ilpuem u peructpaiusi 3asBlIC€HUS U JOKYMEHTOB Ha MPEJOCTABICHUE MYHUIIUIAIHLHON
YCIIYTH.

3.1.1.1.  OcHoBaHMEM HayaJia BBHIIIOJIHEHUS aIMUHUCTPATUBHON NPOLETYPHI SIBIASETCS
MOCTYIIJIEHUE OT 3asBUTEIIS 3asBJICHUS U JJOKYMEHTOB, HEOOXOIMMBIX JIJISl TIPEIOCTABICHUS
roCyJIapCTBEHHON yCIyrd, B yrojaHoMoueHHbIH opraH, EIIT, PIIT'Y nu6o yepes M®II.

3.1.1.2. IIpu nuuHOM OOpaIEHUH 3asIBUTEINS B YIIOJTHOMOYEHHBII OpraH CenuanucT
YIOJIHOMOYEHHOT'0 OpraHa, OTBETCTBEHHBIH 3a PUEM U Bbl1ady JOKYMEHTOB:

yCTaHABJIMBAET JTMYHOCTH 3asIBUTENS] HA OCHOBAaHHMH JOKYMEHTA, YJIOCTOBEPSIOIIETO €ro JUYHOCTD,
MpEACTAaBUTECIIA 3adBUTEIIA - HA OCHOBAHUH JOKYMCHTOB, YIOCTOBEPAIONIUX €TI0 JIMYHOCTD U IMOJTHOMOYHUA
(B cityyae oOpalieHus mpeICTaBUTETs);

IIPOBEPSAET CPOK JIEUCTBHSI JOKYMEHTA, YAOCTOBEPSIOLIErO €r0 JUMYHOCTh U COOTBETCTBUE JTAHHBIX
JIOKYMEHTA, YIOCTOBEPSIOLIEr0 JINYHOCTh, JAHHBIM, YKA3aHHBIM B 3asBJICHHM O COIVIACOBAHUH
nepeycTporcTBa M (MJIH) MEepPEerIaHuPOBKY TTOMEIICHHSI B MHOTOKBAPTUPHOM JIOME M MPUJIOKEHHBIX K
HEMY JOKYMEHTax.

B xoxe npuemMa AJOKYMCHTOB OT 3asBUTCIIA WIKW YIOJHOMOYCHHOI'0O MM JiMla CIHCHUAIUCT,
OTBETCTBEHHEIN 3a IMpUEM U BblAa1y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TCKCT B 3asABJICHUU O MEPCBOJAC IMOMCIUICHUS MOAAACTCA MPOUTCHUTO,

2) B 3agBJICHHH O TIEPEBOJIC MOMEIICHHs yKa3aHbl (paMUIIMsl, UMs, OTYECTBO (TOCIEqHEE - MPH
HaJIU4#K ) (PU3NIECKOro JuIa MO0 HAaMMEHOBAaHUE IOPUINICCKOTO JIHIIA;

3) 3asBJICHUC O IIEPEBOAC IMMOMCIICHUA MMOAIINCAHO 3aABUTCIICEM UIIN YHOHHOMO‘ICHHBII)'I
MMpEaACTaBUTECIIb,

4) npuaratoTcsi JOKyMEHTbI, HEOOXOAUMBIE JUIsl TPEIOCTaBIECHHS] MyHUIIMITAILHON YCIYTH.



[Ipu ycranoBieHUH (PAKTOB OTCYTCTBUSI HEOOXOIUMBIX JIOKYMEHTOB, OO0S3aHHOCTb 10
MPEIOCTABIICHUIO KOTOPBIX BO3JIOKEHA Ha 3asiBUTENs, NPU HECOOTBETCTBUM IPEICTABICHHBIX
JIOKYMEHTOB TPeOOBaHUSM HACTOSILEr0 aIMUHUCTPATUBHOTO pErjlaMEHTa - yBEIOMIISIET 3asBUTENS O
BBISIBJICHHBIX HEJOCTaTKaxX B MPEACTABICHHBIX JOKYMEHTaX W MpeajiaraeT MPUHATH MEPhl 1O HX
YCTPaHEHHUIO.

B cJiydac €CJIk 3adBUTCIIb HACTAUBACT HA IMPUHATHU JOKYMCHTOB - IPUHHUMACT IMPCACTABJICHHLIC
3asABUTCIICEM JOKYMCHTBI.

B cnyuae eciiu 3asBUTENb CaMOCTOSITENIEHO PELIMII IPUHATH MEPHI 110 YCTPAaHEHUIO HEAOCTATKOB,
MOCJIe X YCTPAHEHUS MTOBTOPHO OOpaIaeTcs 3a MPeI0CTaBICHHEM MYHHUIIUTIAILHOW YCIIYTH B TOPSJIKE,
MPEAYCMOTPEHHOM HACTOSIIUM aIMUHUCTPATUBHBIM PErIAMEHTOM.

IIo oxoHYaHMM npueMa 3asaBJICHUA W TIIpUJIaracMbIX K HEMY JOOKYMCHTOB, CICHUAIUCT,
OTBETCTBCHHBIM 32 IMpUEM JOKYMCHTOB, BbIAACT 3adBUTCIIIO PACIIUCKY B IMOJTYUCHHU OT HECTO JOKYMCHTOB,
C YKa3aHHUECM HX IMCPCUHA U AAaTbl UX IIOJYUYCHHUA YIIOJJHOMOUYCHHBIM OPraHOM, a TAKKC C YKA3aHHUCM
MEepeUHsaA JOKYMCHTOB, KOTOPbBIC 6y,HYT MMOJIYYCHBI 110 MCKBCAOMCTBCHHBIM 3aIIPpOCAM.

MaxkcuManbHBIA CPOK BBIIIOJIHEHUS aJMUHUCTPATUBHOM MPOLEIYpHI MO MPUEMY U PETUCTpaLlUU
3asBJICHUS O MIEPEBOJIC MOMEIIEHHS M TMPUIOKEHHBIX K HEMY JIOKYyMEHTOB cOCTaBisieT 1 pabouunii 1eHb C
MOMEHTA MOCTYIUICHUS 3asBJICHUS.

KpI/ITepI/Iﬁ MPUHATUA PCHICHUA: IMOCTYIUICHUC 3a4BJICHUA O IIEPCBOAC ITOMCILICHUS U TPUITIOKCHHBIX
K HCMY NOKYMCHTOB.

Pe3ynpraroM aJIMHHHMCTPAaTHBHOW NPOLEAYpHl SBIAECTCA NPUEM W PETUCTPALMS 3asBICHUS O
IIEPEBO/IEC MIOMELIEHUS U ITPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmanus o npueme 3asBICHUS O IEPEBOE MOMEIIEHUS U MPUJIOKEHHBIX K HEMY IOKYMEHTOB
¢ukcupyercss B CHCTEME DJEKTPOHHOTO JIOKyMEHTOOOOpOoTa W (MJM) XKypHalle perucTpanuu
YIOJHOMOUYCHHOT'O OpraHa, mocCji€ 4€ro nmoCTynruBIIKUEC JOKYMCHTBI MEPCAAIOTCA AOJDKHOCTHOMY JIMIY
JUIS PACCMOTPEHUS M Ha3HAYEHUSI OTBETCTBEHHOTO UCTIOIHUTEIS.

3.1.1.3. Ilpuem u perucrtpanus 3asBJICHHUsS U JOKYMEHTOB Ha IPEJOCTABICHUE MYHULUINAIbHON
ycayrH B (hopMe 3IeKTpOHHBIX JoKyMeHToB yepe3 EIITY, PUT'Y.

[Tpu HampaBieHWH 3asBICHUS O MEPEBOJE MOMEMICHUS B JIEKTPOHHON dopMe (IpU HATUYUU
TEXHUYECKOH BO3MOXKHOCTH) 3asBUTEN0 HeoOxoaumo 3amonHuTh Ha EIITY, PUT'Y snekTpoHHYIO
dbopmy 3arpoca Ha MPEAOCTABICHNE MYHUITUITATIBHON YCIYTH, TPUKPENUTH K 3asIBIICHHUIO B AJIEKTPOHHOM
BH/IC JOKYMEHTHI, HEOOXOAMUMBIE JUTsI PE0CTABICHUS MYHHUITUTIAIBHON yCITYTH.

Ha EIT'Y, PUT'Y pa3memniaercs oOpaserr 3anoHEeHUs YIEKTPOHHON (OpMBI 3asBIICHUS (3ampoca).

dopmarHo-orUYecKas TpoBepKa CHPOPMHUPOBAHHOTO 3asBJICHHUS (3alpoca) OCYIIECTBISACTCS
ABTOMATHYECKH ITOCJIC 3aTIOJTHEHHSI 3asBUTEIEM KaXKI0TO M3 TIOJIeH JIEKTPOHHOM GopMmbl 3amnpoca. [1pu
BBISIBIICHUHM HEKOPPEKTHO 3aIIOJTHEHHOTO TOJISL AJIEKTPOHHOM (DOPMBI 3arpoca 3asBUTEIb YBEIOMIISICTCS
0 XapakTepe BBISBJICHHOW OMIMOKM M TOPSAKE €€ YCTPAaHEHHUs IMOCPEJACTBOM HH(POPMAIMOHHOTO
COOOIIIEHHS HETTIOCPEICTBEHHO B JIEKTPOHHOM (hopMe 3arpoca.

CHCHI/IaJ'II/ICT, OTBETCTBCHHEIN 3a IOpHUEM U BbIJa4y OOKYMCHTOB, ITPH IIOCTYIIVICHUHW 3asBJICHHUA U
JOKYMCHTOB B 3JICKTPOHHOM BH/IC:

NIPOBEPSIET AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB HAa OTCYTCTBHE KOMITBIOTEPHBIX BHUPYCOB W
HMCKaXKEHHOU nH(OopMaIuu;



PETUCTPUPYET AOKYMEHTHI B CHUCTEME HJIEKTPOHHOTO JOKYMEHTOO00OpPOTa YIOJIHOMOYEHHOTO
opraHa, B )XypHaJje PerUCTPAIlH, B Cllydyae OTCYTCTBHUS CUCTEMBI JJIEKTPOHHOT'O JOKYMEHTO000pOTa;

dopMHpyeT W HampaBiIsgeT 3asBUTENIO 3JEKTpoHHOE YyBemomuienue uepe3 EIIIY, PITY o
IIOJIyYUEHUU W PErucTpaly OT 3asBUTENA 3asABICHUS (3ampoca) M KONUM JOKYMEHTOB, B CIyyae
OTCYTCTBMSI TEXHUYECKOM BO3MOKHOCTM aBTOMATHYECKOIO YyBENOMIICHMs 3asButrens uepe3 EIIIY,
PIIT'Y;

HaIpaBJIACT HOCTyrII/IBI_HI/II‘/'I MMaKeT JOKYMCHTOB JOJDKHOCTHOMY JIMIY YIIOJJHOMOYEHHOI'O OpraHa
AJI1 paCCMOTPEHUA 1 Ha3HAYCHHA OTBCTCTBCHHOI'O UCITIOJIHUTEIIA.

MaxkcuManbHBIA CPOK BBIMIOJIHEHUSI aJMUHUCTPATUBHON MPOLIEAYPHI 10 MPUEMY U PETUCTpalUU
3asgBJICHUS. O TEPEBOJIC MOMEIICHUS M MPHIOKEHHBIX K HEMY JOKYMEHTOB B (OpME AJIEKTPOHHBIX
JIOKYMEHTOB COCTaBJsieT 1 pabouuii 1eHb ¢ MOMEHTA MOJTYYeHHS IOKYMEHTOB.

Kpurepnii npuHATHS PELICHUS: IOCTYIJICHUE 3asBJICHUS O NIEPEBOE IOMEIEHUS U IPUIIOKEHHBIX
K HEMY JOKYMEHTOB.

PGSyJ'IBTaTOM a,HMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA IIPUEM, PETUCTpaludg 3adBJICHHUA O
MEpeBOJAC NOMCHICHUA U NPUIIOKCHHBIX K HCMY JOKYMCHTOB.

3.1.1.4. HpI/I HAaIIpaBJICHUU 3a4BUTCIICM 3asiBJICHUS U NOKYMCHTOB B yrIOJIHOMO‘IGHHLIﬁ oprad
MoCpcaACTBOM IIOYTOBOM CBS3H CIICHUAIMCT YIIOJIHOMOYCHHOI'O OpraHa, OTBETCTBCHHBIN 3a IIpueM u
BbIIAYy JOKYMCHTOB:

MPOBEPSIET TPABUIBHOCTh aJPECHOCTH KoppecnoHaeHnu. OmmboyHo (HE 1O  aapecy)
IMPUCIIAHHEBIC TMCbMa BO3BpAIllatOTCA B OpraHu3aliuio IIOYTOBOH CBS3U HCBCKPBITBIMH,

BCKPBIBACT KOHBCPTHI, NPOBCPACT HAJIMYKWC B HUX 3adABJICHUA U OJOKYMCHTOB, 0053aHHOCTE 110
MpEaAOCTAaBJICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA,

IMMPOBEPACT, YTO 3asABJICHHUC HAIIMCAHO p8360p‘-II/IBO, (l)aMI/IJ'H/II/I, HMCHA, OTYCCTBaA (HpI/I HaJII/I‘{I/II/I),
HAaNMMCHOBAHUC, aApCC MECTA KUTCIILCTBA, aAPCC MECTOHAXOKACHU A, HAITUCAHBI ITIOJIHOCTBIO,

IIPOBOJUT TEPBUYHYIO IIPOBEPKY IPEJICTABICHHBIX KOIHWW JOKYMEHTOB, HMX COOTBETCTBHE
JEHCTBYIOLIEMY 3aKOHOJATEIbCTBY, a TaKKe IPOBEPSAET, 4YTO YKAa3aHHBIE KOIMM 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM MOPSIKE;

MMPOBEPACT, YTO KOIMUU JOKYMCHTOB HC MMCIOT HOBpe)K,Z[CHI/II\/'I, HAJIMYUEC KOTOPBIX HE IMO3BOJIACT
OIHO3HAYHO HUCTOJIKOBATh UX COACPKAHUC, OTCYTCTBYIOT IMOAYUCTKH, IMMPUITUCKH, 3aYCPKHYTBIC CJIOBA,
HCITPABJICHUA.

MakcuMalIbHBIN CPOK BBINOJIHEHUS aAMUHUCTPATUBHOW MPOLIEAYPHl IO MIPUEMY U PETUCTPALUU
3asBJICHUSI O MEPEBOJIC MOMEMIEHUS U MPUIIOKEHHBIX K HEMY JJOKYMEHTOB, TOCTYUBIINX IMOCPEICTBOM
MOYTOBOM CBSI3U, COCTaBIISIET | paboyunii 1eHh C MOMEHTA MOTYISHUS JOKYMEHTOB.

Kpurepnii npuHATHS pEeLICHNs: OCTYIIJICHUE 3asBJICHUS O IEPEBOE OMEIIEHUS U MPUIIOKEHHBIX
K HEMY JOKYMEHTOB.

Pe3ynbraroM aiMUHUCTPATHUBHOW IIPOLIEAYPHI SIBISETCA IPUEM M PETUCTPALMs 3asBICHUSA O
[IEPEBOIC IOMELIEHUS U ITPUIIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmarus o npueme 3asiBICHHUS O TIEPEBOE MOMEIICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB
($UKCUpyeTCss B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO OpraHa, B >KypHaie
pEerucTpanyi, B cirydae OTCYTCTBUS CUCTEMBI JIEKTPOHHOIO IOKyMEHTO000pOTA.



B JACHb pETUCTpalvu 3asABJICHHA O IEPEBOAC ITOMCIICHUA W MPUITOXKCHHBIX K HEMY JOKYMCHTOB,
CIICOUaJInCT, OTBETCTBCHHBINA 3a IIpueEM JOKYMCHTOB, MIEpCAAcT IMOCTYIIUBIINE JOKYMCHTGI
AOJDKHOCTHOMY JIMIY YIOJHOMOYCHHOI'O OpraHa il paCCMOTPCHUA W HA3HAYCHHA OTBCTCTBCHHOTIO
HUCIIOJTHUTCIIA.

3.1.2. ®opmupoBaHiE U HAIPABJIEHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alun),
Y4YacCTBYIOUIHME B IPEAOCTABICHUH MyHUIIUTIATILHON YCIyTH (TIpH HEOOXOIMMOCTH).

OcHoBaHMeM /JIsi HaYaJla aIMUHUCTPATUBHOMN MPOLIEAYPHI SIBJISIETCS HETPEACTABIICHUE 3asiBUTEIIEM
JIOKYMEHTOB, MPEAYyCMOTPEHHBIX MOAMYHKTaMu 2, 3, 4 myHkTa 2.6.1 HAacTOAILIEr0 aAMUHUCTPATUBHOTO
perjameHTa.

JIOJ>KHOCTHOE JIMUO YHOJHOMOYEHHOIO OpraHa MNpv TOJYYEHUH 3asBJIEHUS O TEPEBOIE
MIOMEILEHUS U TIPUIOKEHHBIX K HEMY JTJOKYMEHTOB, IOPYYAET CIELHAINCTY COOTBETCTBYIOLIETO OTAEIIA
MIPOU3BECTH UX MPOBEPKY.

B cnyuae, ecnu crenuanucTOM COOTBETCTBYIOIIETO OTAENAAa OyAET BBIABIEHO, YTO B IEpEYHE
IIPE/ICTABJICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IPEYCMOTPEHHbIE MOIITYHKTaMU
2, 3, 4 nysHkrta 2.6.1 Hacrosero aJMHUHUCTPATUBHOIO pErjaMEHTa, NPUHUMAETCS PELIECHUE O
HalpaBJIEHUU COOTBETCTBYIOIINX MEXBEIOMCTBEHHBIX 3alIPOCOB.

Me)KBe,I[OMCTBeHHBIe 3aIlIpOChl HAIIPABJIAOTCA B CPOK, HE HpeBBIHIaIOH_[I/Iﬁ 3 pa60‘II/IX ,Z[Heﬁ CO OHA
PErucCTpaivu 3asABJICHUA O IIEPCBOAC ITOMCIICHUA U NIPUIIOKCHHBIX K HEMY TOKYMCHTOB OT 3asABUTCIIA.

HanpaBienne MeXBEJOMCTBEHHBIX 3allpOCOB OCYIIECTBISIETCS B DJJEKTPOHHOH Qopme ¢
WCIIOJIb30BAHUEM E€UHON CHCTEMBI MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJIEHCTBUS U
MOJIKJIFOYEHHON K HEW PErMOHATIbHOW CUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICUCTBHSL.

CHCI_[I/IaJ'II/ICT COOTBCTCTBYIOIICTO OTACIIA, OTBETCTBEHHBIN 3a MMOoATrOTOBKY JAOKYMCHTOB, 00s13aH
IMPUHATH HCO6XOI[I/IMI>IC MCpPblI JId TMOJYYCHHs OTBETa Ha MCKBCIOMCTBCHHLBIC 3allpOChl B
YCTAaHOBJICHHBIC CPOKH.

B cinydae He mocTymjaeHUS OTBETa HAa MEKBEIOMCTBEHHBIM 3alpoc B CPOK YCTaHOBJIEHHBIN
MYHKTOM 2.6.3 aIMUHUCTPAaTUBHOTO perjaMeHTa MPUHUMAIOTCSI MEPbl B COOTBETCTBUU MOJAINYHKTOM 3
nyHKTa 3.1 HAaCTOALIEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

Kputepuii npuHATHS pelIeHus: HENpeACTaBIeHUE JOKYMEHTOB, IPEIYCMOTPEHHBIX MOAMYHKTAMU
2, 3,4 nyHkra 2.6.1 HacCTOALIETO AIMUHUCTPATUBHOTO PETJIAMEHTA.

PesynbraroM  aIMHHHMCTPAaTHBHOM  NPOLEAYpbl  SABIETCA  IOJy4EHHME B paMKax
MEKBEJJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aHMMOACUCTBUS JTOKYMEHTOB (MX KOMHUN WM CBEJIEHHH,
coJiepKaluxcs B HUX), HEOOXOIUMBIX ISl MPEIOCTABICHUSI MyHUIIUTIAIHON YCIIYTH 3asiBUTENIO, JTH00
nojiyueHue HUHGOpPMALMK, CBHUJIETENILCTBYIONIE 00 OTCYTCTBUM B PacHOpsHKEHHH OpPraHOB
(opranu3zaruii), y4acTBYIOIIMX B MPEIOCTaBICHUHA MyHULIMIAIBLHON YCIYTH, TOKYMEHTOB (X KOMHMNA WU
CBEICHUH, COJIEpKAIUXCS B HUX), HEOOXOIMMBIX JIJIsl IPEAOCTaBIEHUS MyHUIIUTIAILHOM YCITyTH.

d)m(caum{ pE3yibTaTa BbIIIOJIHCHUA aHMHHHCTpaTHBHOﬁ nmpoucaypsl HE MPOU3BOJAUTCA.

3.1.3 IlpunsTHE pemeHus 0 MePeBoIe WM 00 0TKA3€ B MEPEBOJIC JKIIIOTO TIOMEIICHHS B HEXKUIIOE
Y HEXUJIOTO MOMEIIEHHUS B KUJI0€ MOMEILEHHUE.

OcHoBaHueM U1l HavaJla aMUHACTPATUBHOM IIPOLIETYPHI SABIISETCS MOIYYCHUE YITOJIHOMOYEHHBIM
OpraHoM JOKYMEHTOB, yKa3aHHBIX B IIyHKTE 2.6.]1 HacTOAIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA, B TOM
YucIe MO KaHajdaM MEXBEJIOMCTBEHHOTO0 HH(OPMAIMOHHOTO B3aUMOICWUCTBUS, JHO0 MH(OpMALUH,
CBUJICTEJILCTBYIONIEH 00 OTCYTCTBHM B PACHOPSHKEHUU OPraHOB (OpraHu3amuii), yuacTBYIOLINX B



IIPEIOCTABJIEHUN MYHULUIAIBHON YCIYI'H, JOKYMEHTOB (MX KONMH WIM COJEp)KalluXxcsi B HHUX
CBEJICHUI1), HEOOXOIUMBIX JUIS PEAOCTABICHHS MyHUIIUTIAIBHON YCITYTH.

OTBETCTBEHHBIM 34 BBIIIOJHEHHE aHMHHHCTpaTHBHOﬁ mpoucaypsl SABIACTCA NJOJZKHOCTHOC JIMIO
YIIOJHOMOYCHHOT'O OpraHa.

Crieruanuct otjena/yrnoTHOMOYEHHAsT KOMHCCHS IIPOBOAUT aHAIM3 MPEJCTABICHHBIX JTOKYMEHTOB
Ha HAJIMYME OCHOBAHUMU JJI IPUHATHUS PEUICHUS, U MOJTOTABIMBACT MPOEKT PELICHUS O TIEPEBOJIC WU
00 O0TKa3e B MEPEBOJIC KUJIOTO TTOMEIIECHHS B HEXKWIOE M HEXKUJIOTO MTOMEIICHUS B JKUJIO€ MTOMEIICHUE
no ¢dopme, yTBepKIeHHON mocTtaHoBieHHeM I[IpaBurensctBa PD ot 10.08.2005 Ne 502 «O6
yTBEpKACHUHU (POPMBI YBEAOMIICHHS O IepeBo/ie (0TKa3e B MEPEBOJIE) KUIOT0 (HEKUIOT0) OMEIICHHS
B HOXUJI0€ (FKUIIOC) TTIOMEIIICHHE.

[Ipu nmocTymeHuu B yIOJIHOMOYEHHBIM OPraH OTBETAa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa
MECTHOT'O CaMOYMpaBlieHUsl JINOO MOJIBEJOMCTBEHHON OpraHy rocylapCTBEHHOW BJIAcTHU WJIM OpPraHy
MECTHOT'O CaMOYIpPAaBIIEHUsI OpraHMU3aIlMM Ha MEXBEIOMCTBEHHBIN 3aIllpoC, CBHUJIETEIBbCTBYIOLIETO 00
OTCYTCTBHH JIOKyMEHTa W (WJn) HHPOpMAIMK, HEOOXOIUMBIX JJIs MEPEeBOAA KUJIOTO MOMELICHUS B
HEKMJIOE MOMEILEHUE UM HEXKUIIOTO TOMEUIEHHUS B KHUJIOE TOMELIEHNE B COOTBETCTBUHU € ITyHKTOM 2.6.1
HACTOSIIETO aAMUHUCTPATUBHOIO PEIVIAMEHTA, U €CJIM COOTBETCTBYIOIIMM JOKYMEHT HE IPEICTaBIEH
3asiBUTEJIEM 110 COOCTBEHHOW MHULIMATUBE, YIIOJIHOMOYEHHBIM OpraH IOCJ€ IMOJyYEHUs YKa3aHHOIO
OTBETa YBEIOMJISET 3asABUTENSI O MOJYYEHHHM TAaKOro OTBETA, M INpEeUlaraeT 3asBUTENII0 IPEICTaBUTh
JOKYMEHT U (W) WHPOPMALNI0, HEOOXOIUMBIE JUIsl MPOBEACHUS MEPEeBO/a JKUJIOr0 MOMEIIECHUS B
HEKMJIOE MOMEILEHUE UM HEXUIIOTO TOMEUIEHHUS B KHUJIOE TOMEUIEHNUE B COOTBETCTBUHU € ITyHKTOM 2.6.1
HACTOALIETO aJMHHHCTPATHBHOTO periaMeHTa, B TEeUeHUEe NATHAAUATH paboumx mHEH co JHS
HaIlpaBJICHUS YBEIOMIICHHUS.

HpI/I HCMIPCACTABJICHUU 3asABUTCIIEM JOKYMCHTOB, HeO6XOI[I/IMBIX AJig MMPEAOCTaBJICHUA
MYHHHHHaHLHOP’I yCiayru, B YKa3aHHOM ClIy4dade, CIHCOHAIMCT COOTBCTCTBYIOIICTO  OTHACIA
MMOATOTAaBJIMBACT IMPOCKT PCIICHUA 00 OTKa3e B IEPEBOJAC KUJIOTO MOMCIICHHA B HEXKMUIIOC ITOMCIIICHUEC
WM HEXUIIOTO MOMCHICHHUA B )KHJIOC ITOMCIICHUC.

Pemenne 00 oTKaze XKUIOTO INOMCHICHHUA B HCKHJIOC IMOMCUICHUEC MJIM HECXUIIOT'O ITIOMCIICHUS B
JKHII0C MMOMEIICHHUE JOJKHO COACPIKATE OCHOBAHMA OTKa3a € 00s13aTelIbHON CCBIIKOI Ha HapylmcHH.

Pemenue o NepeBoOaAC NI 00 oTKa3e B NEPEBOAC KHUJIOro NOMCUICHUA B HEXKHUIJIOC ITIOMCIICHHUE NI
HCXKWJIOTO TTIOMCIICHHUA B JKUJIOC ITIOMCHICHUEC IMOAIIUCBIBACTC NOJIPKHOCTHBIM JIMIIOM YIIOJTHOMOYCHHOT'O
opraHa B J[BYX OJK3EMILUIApax HW HNEPCAACTCA CIHCHHUAINCTY, OTBCTCTBCHHOMY 3a IMPUCM-BbIAAYY
JAOKYMCHTOB.

B cIydac TMPCACTaBJIICHHA 3adBJICHHA O TIEPCBOJAC IOMCHICHUA UYCPEC3 Mq)]_[ JAOKYMCHT,
HOI[TBCp)K,Z[aIOIJ_II/Iﬁ NPUHATHC PCIICHUSA, HAIIPABJISICTCA B M(I)]_I, €CJIM UHOM croco0 ero MOJIYYCHHA HC
YKa3aH 3asdBUTCIICM.

MakcuManbpHbIil CPOK BBIIIOJIHEHHS AJIMHMHHMCTPATUBHOW IIPOLICAYPHI IPUHATUA PELICHUS O
HepeBozie WK 00 0TKa3e B MEPEBOJIE )KUIIOTO MOMELIEHUS B HEXKUIIOE U HEXKUIIOTO TIOMELIEHUS B KUII0e
MIOMEIICHHE HE MOKET MPEBBIIIATH CPOKA IIATH JTHEW CO JHS IPEICTABICHUS B YIIOJHOMOYEHHBIN OpraH
JIOKYMEHTOB, 0053aHHOCTH I10 MPEACTABICHUIO KOTOPBIX B COOTBETCTBUU C MYHKTOM 2.6.1 HacTosiero
aJMUHUCTPATUBHOIO PETJIaMEHTa BO3JI0KEHA HA 3asBUTEIIA.

Kputepuii npunstus perieHus: Halm4ue (OTCYTCTBHE) OCHOBAaHMN JJIsl OTKa3a B MPEIOCTaBICHUH
MYHULIMNIAJBHOW yCIYTH, MPEAYCMOTPEHHBIX IYHKTOM 2.7 HAcTOSAUIEr0 aJIMUHUCTPATUBHOTO
perjameHra.

PesynbraToM agMUHHCTPAaTHBHON MpOLIEAYphl SABISETCS IOCTYIJICHHE K CIEHUAINCTY,



OTBETCTBEHHOMY 3a MpUEM-BbIIayy JOKYMEHTOB, PELICHHUS O MepeBojie WM 00 OTKa3e B IMEpeBOJe
’KUJIOTO TIOMEIICHUSI B HEXUIIOE M HEXKUIJIOTO TIOMELICHHSI B )KUJI0€ TTOMEIIECHHE.

Pe3ynbTar BbINONHEHUS aIMUHUACTPATUBHON MpOLEAYpbl (PUKCUPYETCSl B CUCTEME DJIEKTPOHHOIO
JOKYMEHTO00O0pOTa YIOJTHOMOYEHHOTO OpraHa, )KypHalle perucTpaluy.

3.1.4. Bpigaua (HampaBieHUE) JOKYMEHTOB IO pe3yjibTaTaM IPEIOCTABICHUS MYHULIUIAIbHOU
YCIIYTH.

3.1.4.1. Brinaua (HanpaBieHUE) JOKYMEHTOB 110 PE3yJbTaTaM IMPEIOCTaBICHNUS MYyHULIUIIAIbHON
YCIIYTU B YIIOJIHOMOYCHHOM OpTaHe.

OcHoBaHNEM AJId Hadalla Ipoueaypbl Bbiaa4u JOKYMCHTOB SABJISICTCA HAJIMYUC C(bOpMI/IpOBaHHBIX
JAOKYMCHTOB, SABJIAOIIUXCS PE3YJIbTATOM IIPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyTH.

Jis monmy4yeHus pe3yabTaToB MPEAOCTaBICHHSI MyHHUIIMIIATBHON YCIIyTH B OyMakHOM BUJI€ U (HJTH)
JUISL CBEPKHU JJIEKTPOHHBIX 00pa3oB TOKYMEHTOB C OpHTMHaiaMH (TPU HaIpaBJIICHWU 3ampoca Ha
npenocrasinenue ycayru uepe3 EINY, PIIT'Y (npu Hanuuum TeXHUYECKOW BO3MOXKHOCTH) 3asSBUTEINb
MPEABSABISIET CIEAYIONINE JOKYMEHTHI:

1) AOKYMEHT, y10OCTOBEPSIIOIINI JINYHOCTh 3asIBUTEIIS;

2) JAOKYMCHT, HO,Z[TBep)K,HaIOH_[I/Iﬁ IMOJIHOMOYHMA IMPCACTABUTCIIA HA IMOJTYYCHUC JOKYMCHTOB (GCJ'II/I
OT UMCHHU 3as1BHUTCIIA ﬂeﬁCTByeT Hpe,I[CTaBI/ITeJIB);

3) pacnucka B MOJIy4YEHUH TOKYMEHTOB (TIpU €€ HAIWMYUHU Y 3asBUTEIIS).

Cneuuanuct, OTBETCTBEHHBIM 3a TpUeM M BbIayy JOKYMEHTOB, IpU Bbllaue pe3ynbTara
IPEJOCTABIICHUS YCIYTH Ha OYMa>KHOM HOCHTEIIE:

1) YCTAHABJIMBACT JINYHOCTD 3asIBUTCIIA 1100 ero MMpEACTaBUTCIIA,

2) mpoBepsieT MPaBOMOYMSI PEACTABUTENS 3asBUTENS IEHCTBOBATh OT UMEHHU 3asiBUTENS IPU
MIOJIyYEHUH JOKYMEHTOB;

3) BBIOACT JOKYMEHTHI,

4) peructpupyeT QakT BblJJa4l JOKYMEHTOB B CUCTEME AJIEKTPOHHOIO JJOKYMEHTO000pOoTa
YIIOJTHOMOYEHHOT'O OPTaHa U B )KypHaJIe pEruCTpaliy;

5) OTKa3bIBACT B BbIAAYEC PE3YyJIbTaTa NPCA0CTABICHUA MyHI/IHPIHaJIBHOf/II YCIYTH B ClIydasXx:
-3a BLII[a‘Ieﬁ JOKYMCHTOB 06paTI/IJ'IOCB JIUIO, HE ABJIAIOIICCCS 3aABUTCICEM (CFO Hpe,[[CTaBI/ITCJ'IeM);
- O6paTI/IBH_ICeC$I JIMIO OTKAa3aJIOCh MPECABABUTL JOKYMCHT, YJIOCTOBCPHIOH_[I/Iﬁ €ro JJUYHOCTB.

B cnydae nogaum 3asBUTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHje nocpenctsoM EINY, PIIIY u
YKa3aHHHM B 3allpoce€ O IOJIyYEHUH pE3yJIbTaTa IPENOCTABICHUS YCIYTH B DIIEKTPOHHOM BUIE,
CIIELMAJIMCT, OTBETCTBEHHBIN 3a IPUEM M BbIJIa4y JTOKYMEHTOB:

1) ycTaHaBNMBAaET JIMYHOCTH 3asIBUTENIS JTUOO €ro MpefCTaBUTENS,

2) mpoBepsieT MPaBOMOYUS IPEACTABUTENS 3asBUTENS JEHCTBOBATh OT MMEHM 3asBUTENS IIPU
IIOJIy4YEHUH JTOKYMEHTOB;

3) cBepseT 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OpUTMHAIAMU (IIPU HAIPaBJICHUH 3a1poca 1



JIOKyMEHTOB Ha IlpefioctasieHue yciyru yepes EINIY, PUT'Y;

4) yBemOMIISICT 3asiBUTENS O TOM, UYTO PE3Y/bTaT MPEAOCTABICHUS MyHUIIUIIAIbHON yCIIyTu Oyner
HarpasiieH B TnuHbd kabuHeT Ha EIITY, PIII'Y B dpopme 251eKTpOHHOTO TOKYyMEHTA.

[Ipu ycTaHOBIEHUH PACXOXKIACHHHA JJICKTPOHHBIX OO0pa30B JOKYMEHTOB, HAIpaBJICHHBIX B
3JICKTPOHHOH (hopMe, C OpUTHHATIAMU, PE3YJIbTAT MIPEIOCTABICHHS YCIyTH 3asSBUTEIII0 HE HAITPaBJISAETCS
yepes EIIT'Y, PIIT'Y, o uem cocraBisieTcs akT.

B cnyuae, ecniu npUHATO pellieHUE O MepeBojie Wik 00 0TKa3e B MEPEBOJIE KUIJIOTO MOMEIICHUS B
HEXWIOE Y HEXKUJIOTO MOMEIIEHHUS B )KUJIO€ IIOMEIICHNE, JAHHOE PEIIEHUE CKAaHUPYETCS U HAIPaBIISIETCA
sagButento uyepe3 EINTY, PIIT'Y nmubo nanpasisiercs B hopMe IEKTPOHHOTO JIOKYMEHTA, IMOAIMMCAHHOTO
AJIEKTPOHHOH MOAMKUCHIO B TNYHBINA kabunet 3asButens Ha EINTY, PIIT'Y. JlanHoe pemieHUe BbIIaeTcs
WIM HANpaBJISETCS 3asBHTEII0 HE IMO3JHEC YeM 4epe3 TpH pabodux IHS CO JHS HPUHSATHS TaKOTO
peuIeHusI U MOKET ObITh 00KAJIOBAHO 3asIBUTEJIEM B CYI€OHOM TOPSIJIKE.

MakcuManbHBIF CPOK BBITIOJIHEHUSI JTAHHOW aJMUHUCTPATHUBHON MPONIEAYpPhl COCTaBIsEeT 3
pabovmx JTHS CO JIHS MPHUHSTHS PEIICHUS O TIEPeBOIe Wi 00 OTKa3e B MEPEBOJIC KUIOTO TOMEIICHHSI B
HEKWJIOE U HEKUIIOTO MOMEIICHUS B JKHIIOE TOMEILICHUE.

Kpurtepuii npuHsTHS pEeLICHUs: IPUHATHE PEILICHHS O IEPEBOJIE UM 00 OTKa3e B IEPEBOJIE )KUIIOTO
MOMEILEHUS B HEXKUIIOE U HEXKUIIOTO TTOMEIIEHUS B KUIIOE TIOMEIICHHUE.

Pe3ynpraroM agMUHHCTPAaTUBHOM IIPOLIEAYPHI SBJIAETCS BblJAada WM HAIpaBICHUE IO aJpecy,
yKa3aHHOMY B 3asBiieHuu, 1u6o yepes M®L, EIIT'Y, PIIT'Y 3asBurento f0KyMeHTa, MOATBEPKIAIOIIETO
IIPUHATUE TAKOT'O PEILICHMUS.

PCSYJ'ILTaT BBITIOJTHCHU A aHMHHHCTpaTHBHOﬁ nmpoucaypbl (I)I/IKCI/IpyeTCH B CUCTCMC BJICKTPOHHOI'O
I[OKYMCHTOO60pOTa YIOJHOMOUYCHHOTO OpraHa U B )KYpHAJIC pEruCTpatnu.

4. ®opMbI KOHTPOJIS 32 UCTIOJTHEHHEM
aIMUHUCTPATUBHOI'O PErJIaMEHTa

4.1. Tlopsmok ocylecTBICHHS TEKYLIET0 KOHTPOJIS 32 COOIIOJICHUEM U UCTIOJTHEHNUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMH JIMIIAMU TTOJIOKEHUH HACTOSILEro aMUHUCTPATUBHOTO PErjlaMeHTa U
MHBIX HOPMAaTHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K MIPEJOCTABICHUIO
MYHUIUIAIBHON YCIIYTH, a TAK)Ke MPUHATHEM UMH PEILICHHH.

Tekymmii KOHTPOJIb 3a COOMIOJCHUEM U UCTIOIHEHUEM JIOJDKHOCTHBIMU JIMI[AMHU YITOJTHOMOYEHHOTO
opraHa ydera IMOJIOKEHUH TaHHOTO aJIMUHUCTPATUBHOIO PErjiaMeHTa U MHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB, YCTAHaBIMBAIOUIMX TpeOOBaHMUS K TMPEAOCTABICHUIO MYHULMINAIBHOW YCIYIH, a TaKxke
NPUHIATHEM MMM pElIeHUH (Jlanee - TeKYIIH KOHTPOJIb EATEIbHOCTH) OCYIIECTBISIET JTOJKHOCTHOE
JMIIO YIOJIHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJIb OCYIIECTBISETCS MMyTEM MPOBEJIEHUSI POBEPOK COOTIOACHHS U UCTIOTHEHUS
JIOJDKHOCTHBIMU JIMIIAMU ¥ COTPYIHHUKAMU ITOJIOKEHUN HACTOAIIETO aIMUHACTPATUBHOIO PErJIaMEHTa U
UHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB, YCTaHABIMBAIOUIMX TpeOOBaHMS K MPEAOCTABICHUIO
MYHULIMTNIAJIBHON YCIIYTH.

4.2. TlopsnoK U IEPUOJMYHOCTD OCYILECTBIECHHS IIJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK MOIHOTHI U
Ka4yecTBa MPEJI0CTABICHUS MyHUIIMTIAILHON YCIIYTH, B TOM YHUCIIE TIOPSIIOK B (YOPMBI KOHTPOJIS 32
IIOJIHOTOM ¥ Ka4€CTBOM MPEIOCTaBICHUS MyHULUIIAIbHON YCIYTH.

KoHTpoI1b 32 MOTHOTOM 1 Ka4eCTBOM MPEIOCTABICHHU MyHUITUITAIBHOMN YCIYTH BKIIIOYAET B ce0s



MIPOBEJICHHUE MPOBEPOK, BISIBIICHUE U YCTPAaHCHHUE HAPYIICHHI TPaB 3asBUTEICH, IPUHATHE PEIICHUN U
MOATOTOBKY OTBETOB Ha HUX OOpalleHus, CcojAepiKallue KajloObl Ha JeWcTBUs (Oe3aeicTBHE)
COTPYIHUKOB.

HpOBepKI/I IMOJIHOTBHI U Ka4€CTBA MPCAOCTABICHUA MyHI/IHHHaHbHOﬁ YCIYyru OCyHICCTBIAIOTCA Ha
OCHOBAaHHH paCl'IOprKeHI/Iﬁ YIIOJIHOMOYCHHOT'O OpraHa.

[TpoBepku MOryT ObITh IJIAHOBBIMH M BHEIJIAHOBBIMU. [IOpsAAOK M MEPUOJMYHOCTD IJIAHOBBIX
IPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJMTEIEM  YIOJIHOMOYEHHoro opraHa. Ilpu nposepke
paccMaTpUBAIOTCSI BCE BOIPOCHI, CBS3aHHbIE C IPEIOCTABICHUEM MYHUIMNAIBHON YyCIyru
(KOMILJIEKCHBIE TIPOBEPKH ), MJIN OTIEJIbHBIE BOIPOCH! (TEMAaTHUYECKUE TIPOBEPKH ).

BHeranoBble TPOBEPKU MPOBOIATCS Uil MPOBEPKH (haKTa YCTpaHEHUs paHee BBISIBICHHBIX
HapYIIICHUH, a TAKXKE B CIydae MOYICHHUs kKalo0 Ha neiicTBus (Oe3aeiicTBre) coTpyaHUKOB. [IpoBepku
TaK)Ke TPOBOJATCS 1O KOHKPETHOMY OOPAIIEHUIO 3asBHTEIIS.

HepI/IO,I[I/I‘IHOCTB OCYHICCTBJICHHS IJIAHOBLIX ITPOBEPOK - HE PEIKC OAHOTO pa3a B KBapTaJl.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMII, YIIOJJHOMOUYEHHOTO OpraHa 3a pelleHus U JeCTBUS
(Oe3nelicTBUE), IPUHUMAEMBbIE (OCYILIECTBIIIEMBIE) MU B XOJI€ MPEAOCTABICHUSI MYHUIIUIAIBHOM

YCIIYTH.

[Io pe3ynbTaram MpPOBEPOK B CIIydae BBISBJICHUS HAPYIICHUHA IOJOKEHUN HACTOSIIErO
aIMUHUCTPATUBHOTO PErJIaMEHTAa W HWHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB, YCTAaHABIMBAIOUIUX
TpeOOBaHUs K MPEIOCTABIICHUIO MYHUITUTIAIILHON yCITyTH, BUHOBHBIE COTPYIHUKHU U JIOJDKHOCTHBIE JIUIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickon Penepanuu.

CoTpyZHMKHM, OTBETCTBEHHBIE 3a IPHEM 3asBJICHUN M JOKYMEHTOB, HECYT IIEPCOHAJIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHHE CPOKOB U TMOPsIIKa MPUEMA U PETHCTPalMU JOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHbIE 3a TMOATOTOBKY JOKYMEHTOB, HECYT IMEpPCOHAIbHYIO
OTBETCTBEHHOCTBH 3a COOJIIOJIEHHE CPOKOB U MOPsiiKa 0POPMIIEHUS JOKYMEHTOB.

CoTpyHUMKH, OTBETCTBEHHBIE 3a BbIJauy (HampaBJi€HHE) JOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIO/IEHUE MOPSJIKA BbIIauK (HAIpaBIeHMsI) JOKYMEHTOB.

JlomKHOCTHOE  NUIO, TOANMCABIIEE JOKYMEHT, CGOPMHUPOBAHHBII 1O  pe3yinbTaraM
MPEIOCTABIEHUS] MYHUIIUIIAIILHOMN YCIIyTH, HECET MEPCOHATIbHYI0O OTBETCTBEHHOCTh 3a MIPAaBOMEPHOCTH
NPUHATOTO pELIeHUs M BblAauy (HAmpaBlieHWE) TaKoro JOKYMEHTa JIMIly, IpelCTaBUBLIEMY
(HampaBUBILIEMY) 3asBJICHUE.

[lepcoHanbHasi OTBETCTBEHHOCTh COTPYIHUKOB M JOJKHOCTHBIX JIMI[ 3aKpeIuvIsieTcss B HUX
JTOJKHOCTHBIX MHCTPYKIIMSX B COOTBETCTBHH C TpeOOBaHUSAMHU 3aKOHOJaTenbcTBa Poccuiickoit
denepanuu.

44. TlonoxxkeHus, XapaKTepHu3yIoIIre TpeOOBaHUS K MOPSIIKY U opMaM KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUIIUTIATHHON YCIYTH, B TOM YHCIIE CO CTOPOHBI IPaX/IaH, UX 00bEIUHEHHN U
OpraHu3aluu.

KoHnTposb 3a ucnoiaHeHneM 1aHHOTO aJMUHUCTPATUBHOTO PETJIaMEHTa CO CTOPOHBI I'pa)aaH, UX
00BEAMHEHUI M OpraHU3aIui SBIISIETCS CAMOCTOSTEITLHON (hOPMOI KOHTPOJIS U OCYIIECTBIISETCS IMTyTEM
HarpaBjeHUs OOpalleHW B YIOJHOMOYEHHBIM OpraH, a TaKXke IyTeM OOKaJlloBaHUS ACHCTBUU
(Oe3neicTBUSI) W PEIICHHWH, OCYIIECTBISEMbIX (TIPUHATBIX) B XOJI€ WCIOJHEHUS HACTOSIIETO
aJIMHUHHUCTPATUBHOTO PETJaMeHTa.



['paxknane, ux 0ObeIMHEHUS U OpTaHU3AIMK BIIpaBE HAMPABIISATH 3aMeUaHus U MPEASIOKEHUs 10
YIY4LICHUIO Ka4eCTBA U JJOCTYITHOCTH MPEIOCTAaBICHHUSI MyHULIUIIATbHON YCIIYTH.

5. HocyneOnplii (BHECY1€OHBIN) TTOPSAAOK 00KaIOBAHUS PEIICHUIN
u nerictBuil (0e31elCTBYS) OPTaHOB, MPEAOCTABIISIONTIX
MYHUITUTIATIBHBIC YCIIYTH, a TAKXKE
WX JTIOJDKHOCTHBIX JIHI

5.1. Nndopmanus ajis 3aMHTEPECOBAHHBIX JIUI[ 00 MX MpaBe Ha JocyacOHoe (BHeECyneOHOE)
oOxanoBanue AeHCTBUM (Oe3neiCcTBHs) W (WJIM) PELICHWH, MPUHATBHIX (OCYIIECTBIEHHBIX) B XOJ€
MPEIOCTABIICHUSI MyHUIIUTIATHHON YCIYTH (Jajiee - )kanoda).

3asBUTENM HMMEIOT MPaBO MOJaTh JKalIoOy Ha pemieHue u JeiictBue (Oe3neiicTBue) oprasa,
MPEOCTABISAIONIEI0  MYHUIUIAIBHYIO  YCIYTy, JODKHOCTHOTO — JIMIA,  [PEIOCTABJISAIOIIETO
MYHHUILIMNIATIBHYIO YCIYTy, MYHUIIUTIAIBHOTO CIYXAIIero, pyKOBOJIUTEINS OpraHa, Mpel0CTaBIISIONIErO
MYHUIIUIIATBHYIO YCIIYTY.

Kanoba nonaercs B mucbMeHHOM (hopMe Ha OyMa>KHOM HOCHUTEIE, B AJIEKTPOHHOU (hopMe B opraH,
MPEIOCTABISAIOMIUN MYHULIUTIATBHYIO YCIYTY.

Xanoba Ha pemenus u aeiictBus (6e3neiicTBue) opraHa, MpeAOCTaBISAIONIEr0 MyHULIUIAIBHYIO
YCIIYTY, JOJKHOCTHOTO JIMLA OpraHa, MPeA0CTaBIIOIMEr0 MyHUIUMIIAIBHYO YCIYTI'y, MyHHUIMIIAIbHOTO
CIIy’Kalllero, PYKOBOJAUTENS OpraHa, MPEOCTaBISAIONIEr0 MYHHUIMIAIbHYIO YCIYTY, MOXET ObITh
HanpasjieHa 1o nourte, yepe3 M®II, ¢ ucnosnp3oBaHueM HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON
cetn «HTEpHETY», OPUIIMATIEHOTO caifTa OpraHa, MpeA0CTaBISIIONIEr0o MyHUIMNanbHyto yenyry, EINTY,
PUT'Y, a Takxke MOXeET ObITh MPUHSTA [IPH JIUYHOM IpHUEME 3asBUTEIIS.

3asBUTETF MOXKET 0OPATUTHCS C KaI000M, B TOM YKCIIE B CIEAYIONIUX CIIydasx:
1) HapyIIeHre CpoKa PeTUCTPalliU 3alpoca O MPEeI0CTaBICHUH MYHUIIUTIATBHON YCIYTH;
2) HapyIlIeHHe CPOKa MPEAOCTABICHUS MYHUIIUTIATBHOW YCITYTH;

3) TpeOoBaHMEe y 3asBUTENS JOKYMEHTOB WM WHGOpMaLMU JIMOO OCYIIECTBICHUS JAEHCTBHM,
IIPEJICTaBICHUE UM OCYILECTBICHUE KOTOPBIX HE IIPEIyCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMHU aKTAMHU
Poccuiickoit denepanny, HOPMAaTUBHBIMU TPABOBBIMH aKTaMu CyObekTOB Poccuiickoit denepanuu,
MYHHUIUIIAIbHBIMU IIPABOBBIMU aKTaMH JJIs IPEAOCTABIICHUS] MyHULIMIIAIILHON YCIIYTH;

4) oTKa3 B MpuUeMe JOKYMEHTOB, MPEIOCTaBICHNUE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOpMaTUBHBIMU IIPABOBBIMHU aKTaMH CYyObEKTOB
Poccuiickoii @enepanun, MyHHIIMNIATBHBIMY MPABOBBIMHU AKTaAMU JJISI IPEOCTABICHUS MYHUIIUTIATLHON
YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B Npe0CTaBICHUN MYHUIIMTIAILHOW YCIYTH, €CJIM OCHOBAHUS O0TKa3a HE MPEIyCMOTPEHbI
benepanbHBIMU 3aKOHAMU U PUHATHIMU B COOTBETCTBUU C HUMU MHBIMA HOPMaTUBHBIMH [TPaBOBBIMU
aktamu Poccuiickoit @enepanyu, 3aKOHaMU U MTHBIMH HOPMAaTHUBHBIMU ITPABOBBIMH aKTaMH CYObEKTOB
Poccuiickoit @enepanuu, MyHULIMIATbHBIMA IIPABOBBIMU aKTaMU;

6) 3arpeboBaHUE C 3asgBUTENS NpPU MPEJOCTABICHUH MYHHIMIIATLHOM YCIyrd IUIAThl, HE
IIPEAYCMOTPEHHOM HOPMAaTHBHBIMM IpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
IPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit deaepanyy, MyHHUIMIIATbHBIMUA TPABOBBIMU aKTaMU;

7) OTKa3 oprasa, MpeaOoCTaBIISIOIIEr0 MYHUIMIAIBHYIO YCIYTY, JODKHOCTHOIO JIMLA OpraHa,
NPEOCTABISAIONIET0 MYHULMIAIBHYIO YCIYry, MHOTO(YHKIIMOHAJILHOTO LEHTpa, pabOTHHKA



MHOTO()YHKIITMOHAJILHOTO IIEHTpa, OpraHu3alui, NPeayCMOTpEHHBIX dYacThio 1.1 cratem 16
®depnepanpHoro 3akoHa Ne 210, uam ux paOOTHUKOB B MCTPABICHUM JOMYIIEHHBIX UMU OTIEYATOK U
OIIMOOK B BBIAAHHBIX B pe3yjbTare MPEAOCTaBICHUS TOCYAAPCTBEHHON MM MYHMIMIAIBHON YCIyrd
JOKYMEHTaX MO0 HapylIeHHEe YCTAaHOBJIEHHOTO CPOKA TAKUX HUCIIPABJICHUN;

8) HapylleHHEe CpOKa WK NOpsAKa BblJauu JOKYMEHTOB 110 Pe3y/bTaTaM IpeAoCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

9) mnpuocTaHOBIIEHHE IPEJOCTABICHUS MYHULIMIIAIBHON YCIyTH, €CJIU OCHOBaHUS
NPUOCTAHOBIICHUS HE TIPEYCMOTPEHBI (he/iepalbHBIMU 3aKOHAMU M PUHITHIMU B COOTBETCTBUU C HUMU
WHBIMU HOPMAaTUBHBIMU IIPaBOBbIMU akTamMu Poccuiickoit denepannu, 3akOHaMU U UHBIMHU
HOPMAaTHUBHBIMU IIPABOBBIMHU aKTaMu CyObeKkTOB Poccuiickoit denepanyy, MyHUIIUITATEHBIMU
IIPABOBBIMU AKTaMH;

10) TpebGoBaHue y 3asiBUTENS IPH NIPEIOCTABICHUN MYHHULMIIATBHOMN yCIyry TOKYMEHTOB MU
uH(pOpMaLU, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUChH IIPU NIEPBOHAYAIBHOM
OTKa3e B MpHeMe IOKyMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABICHUS MyHULIUTIAIIEHOW YCITYTH, 32
UCKJIIOYEHHEM CIIy4aeB, PEAYCMOTPEHHBIX TYHKTOM 4 yactu 1 ctarbu 7 @enepanbHoro 3akona N 210-
3.

XKanoba nomkHa copepkaTh:

1) HaMMEHOBaHME OpraHa, MPEIOCTABIISIFOIIETO MYHHUIIMIIATBHYIO YCIYTY, JODKHOCTHOTO JIMIIA
oprasa, MpeaoCTaBISIONICT0 MyHUIIUIAIBHYIO YCIYTY, JIN00 MyHUIMITAIBHOTO CIYXAIEr0, PEIICHHUS U
neiicTBus (0e31eiicTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢damminio, uMs, OT4eCTBO (TOCIIEAHEE - MPH HATUYMHU), CBEJIEHHS O MECTe >KUTENbCTBA
3agBUTENS - (U3NYECKOTO JIMIa JUOO HaUMEHOBAaHUE, CBEIACHHUS O MECTE HAXOXJACHUS 3asBUTENS -
IOPUJIMYECKOTO JIMIIA, a TaKKe HOMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca) 3J1eKTPOHHOM
NOYTHI (IIPYU HAJIMYUH) U TOYTOBBIN apec, M0 KOTOPBIM JOJDKEH OBbITh HAlIPaBJIEH OTBET 3aBUTEIIIO;

4) cBenenus o0 00XKalyeMbIX pelIeHUsX U IeHCTBUAX (Oe3/1eCTBIM) OpraHa, peoCTaBIISIONIEro
MYHULIUIIAIBHYIO YCIIYTY, JOJDKHOCTHOTO JIMIIA OPraHa, MPEA0CTaBIIIOIEr0 MyHUIIUTIIAIBHYIO YCIIYTY,
1100 MyHHUIIUTIAIHOTO CITY>Kalllero;

5) 710BOJIBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIIb HE COTJIACEH C PELICHUEM U JIeHCTBUEM
(Oe3neiicTBUEM) OpraHa, Mpe10CTaBISIONIEr0 MYHHIIUIIATbHYIO YCIYTY, JOKHOCTHOTO JIMLA OpraHa,
NPEAOCTABIAIOIEr0 MYHULIMIATBHYIO YCIIYTY, JINO0 MYHHIIUIIAIBHOTO CITyXKAaIero. 3assBUTENIEM MOTYT
OBITH IPEJICTABJICHBI IOKYMEHTHI (IIPH HATMYHH ), TOATBEPKIAIOIINE JOBObI 3asIBUTENS, JINOO UX
KOIUHU.

5.2. OpraH MeCTHOTO CaMOYMIPaBJIEHHUs], OPTaHU3ALNH U YITOJTHOMOYEHHBIE HA PACCMOTPEHHE
KaIOOBI JTUTIA, KOTOPBIM MOXKET OBITh HallpaBJICHA JKaj00a 3asiBUTENS B JOCYACOHOM (BHECYIEOHOM)
TOPSITKE.

Kano6r1 Ha pemienus, neicTBus (6€31eMcTBUS) JOMKHOCTHBIX JIUI] pACCMaTPUBAIOTCS B TOPSIKE
u cpoku, ycraHoBieHHble DenepanbHblil 3ak0H 0T 02.05.2006 Ne 59-03 «O nopsiike pacCMOTPEHHUS
oOpamienuit rpaxxaan Poccuiickoii @enepaum».

5.3. CriocoObl HPOPMUPOBAHUS 3asBUTEIIEH O MOPSAKE MOJAYU U PACCMOTPEHHS XKaloObl, B TOM
gucie ¢ ucnons3opanueM EINTY, PIITY.

He no3mHee mHs, CIIEAYIONIETro 3a THEM MPUHSATHS PEIICHHsI, 3asIBUTEI0 B TUCBMEHHOH (hopme U,
T0 JKEJIAHUIO 3asBUTEIS, B 3JICKTPOHHOU (pOopMe HampaBisieTCs MOTUBUPOBAHHBINA OTBET O pe3yJIbTaTax
PacCMOTPEHHUS KAITOOBI.



B cnywyae mpusHaHus xKanoObl Mojuiexalield YIOBIETBOPEHHIO B OTBETE 3asBUTENIO JIA€TCs
uHbopMalUs O IEHCTBUAX, OCYLIECTBISIEMBIX OPTaHOM, MPEIOCTABIISIONINM MYHHUIIMIIATbHYIO YCIYTY, B
LEJSIX HEe3aMEeUIMTEIbHOTO YCTPAaHEHUs BbISBICHHBIX HApyIIEHWH IMPH OKa3aHUU MYHULIUIAIBHON
YCIIyTH, a TaK)Ke MPUHOCATCS U3BUHEHMSI 32 IOCTaBIIEHHbIE HEY100CTBa M yKa3bIBaeTcs MHpOpMAIHs O
JanbHEUIINX JCHUCTBUAX, KOTOpPbIE HEOOXOJAMMO COBEPIIUTH 3agBUTENI0 B LEIAX IOTYYEHUS
MYHULIMTIAJIbHON YCIIYTH.

B ciydae npusHaHus kajgo0bl HE MOJUIEXKAIIEH yJOBIETBOPECHUIO B OTBETE 3asBUTEIIO JAIOTCS
apryMEHTUPOBAHHbIE Pa3bsICHEHHsI O MIPUYMHAX NMPUHATOTO PEIICHHs, a TaKXKe HH(pOopMAaLUs O TTOPAIKe
00>aJI0BaHUs IPUHATOTO PELICHHUS.

B cnyyae ycTaHoBIIeHHS B XOZ€ MJIM TI0 pe3yJIbTaTaM PacCMOTPEHHS jKalo0bl IPU3HAKOB COCTaBa
aJIMUHHUCTPATHBHOTO NPABOHAPYLICHUS WM MPECTYIUICHUS JOJDKHOCTHOE JIMIO, HaJeJICHHBIC
HOJIHOMOYHSMH TI0 PACCMOTPEHUIO )Kano0 He3aMeIIUTENbHO HAIPABIISIIOT MMEIOLINECS MaTepHalbl B
OpTraHbl IPOKYPaTypHl.

5.4. TlepeueHb HOPMATHUBHBIX IIPABOBBIX aKTOB, PETYJIUPYIONIMX MOPSAIOK JOCYACOHOTrO
(BHecyneOHOT0) OOKajoBaHUA pelIeHUN u JeilcTBuil (Oe3AeiicTBUsI) OpraHa, MpPeJOCTaBISIOLIETO
MYHUIUTIATBHYIO YCIYTY, a TAKXKE €r0 TOJHKHOCTHBIX JIUII.

[Topsimox mocynebHoro (BHecyneOHOro) oOkalnoBaHHs pelIeHuid U jaercTBuUi (Oe3mencTBus)
oprasa, MpeA0CTaBIISIONIEI0 MYHUIIUIAIBHYIO YCIYTY, a TAaKXKEe €ro JOJDKHOCTHBIX JIUI, PYKOBOJIUTES
YIOJIHOMOYEHHOTO OpraHa JM0O0 CHEIUAINCTa YIOJHOMOYEHHOTO OpraHa OCYIISCTBIISICTCS B
cootBercTBUU ¢ PenepanbHbiM 3akoHOM Ne 210-®3, nocranosinenuem llpaButenscrBa Poccuiickoit
®Oeneparuu ot 16.08.2012 Ne 840 «O mopsiake 1mogavu U pacCMOTPEHHSI JKajlo0 Ha PEIICHUS U ISHCTBUS
(Ge3neiicTBue) denepaabHBIX OPraHOB UCTIOTHUTENBHOM BIACTH U UX JOJKHOCTHBIX JIHIL, (peepanibHbIX
TOCYIapCTBEHHBIX CIYXKaIIMX, JOJDKHOCTHBIX JIMII TOCYIapCTBEHHBIX BHEOIOKETHBIX (DOHIOB
Poccuiickoit  ®enepanu, TroCyJapCTBEHHBIX KOpIIOpalMii, HAJEJIEHHBIX B COOTBETCTBUU C
dbenepaibHBIMA ~ 3aKOHAMH  TIOJIHOMOYHMSIMH TIO TMPEJOCTABJICHUIO TOCYAapCTBEHHBIX YCIYyr B
YCTaHOBJICHHOW cdepe ACSITENbHOCTH, W WX JOJKHOCTHBIX JIHI[, OpPraHU3aluid, MPeayCMOTPEHHBIX
yacTbto 1.1 crateu 16 @enepanpHoro 3akoHa «O0 opraHU3aluy MPEIOCTABIEHUS ITOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT», U WX PaOOTHHUKOB, a Takke (DYHKIIMOHAJIBHBIX IEHTPOB IMPEAOCTABICHUS
TOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT U UX PAOOTHUKOBY.

6. OcOOEHHOCTH BBITIOJIHEHHS aIMUHUCTPATUBHBIX
npouenyp (aeiicteuit) B MOL]

6.1. IlpenocraBnenune myHununaibHou yciayru B M®II ocymecTBisercs Ipyu HaIMUUu
3aKJIFOUYEHHOI'O COTJIALICHUS O B3aUMOJECHCTBUN MEXY YIIOJJHOMOYEHHBIM opranoM u MOILI.

6.2. OcHOBaHMEM JJIs Hayayla MPeJOCTaBJICHUS MYHUIMIIATbHOM YCIyTu SIBJISIETCS oOpalieHue
3agButens B MOILl, pacnosoXeHHbII Ha TEpPPUTOPUU MYHHMIMIIAIBHOTO 00pa3oBaHUs, B KOTOPOM
IIPOXKUBAET 3asIBUTEIND.

6.3. MudopmupoBaHue 3asBUTENCH 0 MOPSAIKE MPEAOCTaBICHUS MyHUIIMIIATbHOW yciayru B ML,
O XOJZI¢ BBINOJHEHHUs 3alpoca O MPEJOCTABICHUH MYHULHIIAIBHOM YCIYTd, 10 WHBIM BOIPOCAM,
CBSI3aHHBIM C IIPEJOCTABICHUEM MYHUIUIIAIBHOW YCIYTH, a TAKXKE KOHCYJIBTUPOBAHHUE 3aABUTENIECH O
MOPSIKE TPEAOCTaBICHUS MyHUUHMNANbHON yciayru B MO®I[ ocymiecTBisieTcs B COOTBETCTBUM C
rpadukom padotser MOII.

6.4. Ilpuem 3asBiCHUN O TPEAOCTABIECHUH MYHUIIUITAIIBHON YCIYTH M UHBIX IOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTaBICHHS] MyHULIUIAIBHON YCIIYTH.

[Tpu muunom oOpamienuu 3assurens B MOL] coTpyaHHK, OTBETCTBEHHBIH 3a IPUEM TOKYMEHTOB:



- YCTaHaABIMBAET JUYHOCTb 3asBUTEJISI HA OCHOBAaHUU JOKYMEHTA, YAOCTOBEPSIOIIETO €T0
JUYHOCTh, PEJICTABUTENIS 3aBUTENS - HA OCHOBAHUM JIOKYMEHTOB, YAOCTOBEPSIOLIUX €0 JTUYHOCTh U
MOJIHOMOYHS (B ciIy4yae oOpallleHHsI ero MPeICTaBUTENs);

- IPOBEPSIET MPE/ICTABICHHOE 3asIBIIEHUE U JJOKYMEHTBI Ha MPEIMET:
1) TekcT B 3asBICHUH MOAIAETCS TPOUTEHUIO;

2) B 3asIBJICHUN yKa3aHbI (paMuIIust, UMs1, OTUYECTBO (TTOCTIEHEE - TIPU HATMYHMH) (PU3UUECKOTO JINIA
1100 HAUMEHOBaHME IOPUIUUECKOTO JIHIIA;

3) 3asBJICHHUEC ITOANIMCAHO YIIOJIHOMOYCHHBIM JIUIIOM;
4) MMPUIIOKCHBI NOKYMCHTHI, HCO6XOI[I/IMLIC I IpEA0CTAaBIICHHUA MYHHHHHaHLHOﬁ YCIIYTH,;

5) COOTBCTCTBUC JAHHBIX NOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTh, JAHHBbIM, YKa3aHHBIM B
3as1BJICHUH U H€O6XOI[I/IMLIX AOKYMCHTAX;

- 3aIIOJIHSIET CBEACHHUS O 3asBUTENIC M MPEICTABICHHBIX JIOKYMEHTaX B aBTOMATH3UPOBAHHOM
uHpopmanmonHou cucreme (AVC MOILI);

- BBIJIAET PACIUCKY B MOMYYCHHUH JTIOKYMEHTOB Ha MPEAOCTaBIEHUE YCIYTH, C(HOPMUPOBAHHYIO B
AUC MODILJ;

- I/IH(1)OpMI/IpyeT 3asBUTCIIA O CPOKE ITPCAOCTABIICHHUA MYHHHHHaHLHOI;’I yCIyru, crocobax
MOJIYYCHHA I/IH(i)OpMaHI/II/I 0 X0J1€ UCIIOJIHECHUA MYHHHHHaﬂLHOﬁ YCIIYyTu;

- YBEIOMJISIET 3aBUTENSI O TOM, YTO HEBOCTPEOOBaHHbIE IOKYMEHTHI XpaHsaTcsi B M®DL] B TeueHue
30 nHel, mocie yero nepearoTcs B yIOJIHOMOYEHHBINH OpraH.

6.5. 3asBieHUE U JOKYMEHTBHI, NMPUHSATHIE OT 3asBHUTENS Ha TMPEJOCTABICHUE MYHHUIUTAIHHOU
yCIIyTH, MepelalTcs B YIOJHOMOYEHHBIN opraH He mo3jaHee 1 pabodero AHs, CIEAYIOLIEro 3a AHEM
perucTpanuu 3asBleHUsS © JOKyMeHTOB B MODIl, mocpeacTBOM JHMYHOTO OOpalieHus 0
COTPOBOJUTENIHFHOMY PEecTpy, CoeprKalleMy JaTy U OTMETKYy O mepeaadye, opopmiIeHHOMY B JIBYX
JK3EeMIULIpax. YKa3aHHbIM peecTp 3aBepsercd coTpyaHukom MOIL[ u nepenaercs crnenuanucry
YIOJIHOMOYEHHOI0 OpraHa moJl noAnucb. OANH 3K3EMIUISIP CONMPOBOJUTEIBHOTO peecTpa OCTaeTcsl B
YIIOJTHOMOYEHHOM OpPraHe M XPaHUTCS KaK JOKYMEHT CTPOIrOM OTYETHOCTH OTAENIBHO OT JIMYHBIX JIEII,
BTOpOU - Xpanurca B M®II. B 3asBiieHHH TPOU3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3HUTOB PEECTpPa, IO
KOTOpPOMY NEPEAAHBI 3aBJICHUE U JIOKYMEHTHI.

6.6. Bplgaua 3asgBHTENIO pe3ysbTaTa MPEAOCTABICHHUS MYHULMIIAJIBHOM YCIYTHM, B TOM YHCIIE
BblJla4ya JOKYMCHTOB Ha 6YMa)KHOM HOCHUTCJIC, IIOATBCPKAAOIHNX COACPKAHUC IJICKTPOHHBIX
JIOKYMEHTOB, HampaBieHHbIX B MO®IL[ mo pesynpraTam HpeAOCTaBICHHUS MYHHMIIMNAIBHBIX YCIIYT
opraHaMi, MNpE€AOCTABIIAIOMIMMHA MYHUIUIIAJIBHBIC YCJIYTH, a TAaKXE BblJada JOKYMCHTOB, BKJIHOYas
cocTaBjieHHMe Ha OyMa)KHOM HOCHUTEJIE W 3aBEPEHHE BBITUCOK U3 MH(POPMALIMOHHBIX CUCTEM OPraHoB,
MpEaAOCTAaBIAIOIINX MYHUITHUITIAJIbHBIC YCIIYT'U.

[Tpu oOpareHnu 3asBUTENS 3a MPEIOCTABICHUEM MYHHMIMIANBHON ycinyru yepe3 M®L] Beigaua
pe3yibTara MpeJOCTaBICHUS] MYHUIMIAIBLHON YCIYTH OCYLIECTBISETCA NMPH JIMYHOM OOpalleHUH B
MOII.

6.6.1. OTBETCTBEHHOCTD 3a BbIaUy pe3yJbTaTa MPEAOCTaBICHNUS MyHULIIMIIAIBHOW yCIyTU HECET
corpyrauk M®II, ynonHoMouyeHHbIl pykoBoauTesnem MOLI.

6.6.2. Jlnda nosnydeHus pe3yapTaTa NpeAoCTaBIeHUs MyHUIMNIAIBbHON yciyru B MO 3asBurens



MPEIbBISET JOKYMEHT, yJOCTOBEPSIONIHNIA €r0 TUYHOCTh U PACIIHCKY.

B ciyuae oOparmieHust mpeacTaBuTeNsl 3asiBUTENS MPEACTABIISIOTCS JOKYMEHTHI, YAOCTOBEPSIOLINE
JUYHOCTH U MOATBEPIKAAIOIINE TTOTHOMOYHSI IPEACTABUTEISI 3asIBUTEIIA.

Cotpyanuk MO®II, oTBETCTBEHHBIN 3a BbIJAYy JAOKYMEHTOB, BBIJA€T JOKYMEHTBI 3agBUTEIIO M
peructpupyet ¢akt ux Bbigaud B AVC MO®ILI. 3asButens nmoaTBepKaaeT GakT MOTyYSHHsS JOKYMEHTOB
CBOEH MOJMUCKHIO B paciucke, kotopas octaercs B MOII.

HeBoctpeboBannbie nokyMeHTHI xpaHsaTcss B ML B Teuenue 30 AHEH, 1mocie yero mepeaarTcs B
YIIOJIJHOMOYEHHBIN OpTraH.

6.7. VHble neicTBUS, HEOOXOIUMBIE JIJIS PEAOCTABICHUSI MYHUITUTIAILHOW YCIYTH, B TOM YHCIIe
CBSI3aHHBIE C TPOBEPKON AEHCTBUTEIHLHOCTH YCUICHHON KBATM(UIIMPOBAHHON AJIEKTPOHHOM MOANNCH
3asBUTEJISI, UCIIOJIB30BAHHOM MpU 0OPAIlEHUH 3a MOTYyYEHUEM MYHUIIUIIATLHON YCIyTH, a TaKXKe C
YCTaHOBJICHUEM IE€PEYHS CPEJICTB YIOCTOBEPSIOIINX LIEHTPOB, KOTOPBIE JOMYCKAOTCS JJIs
WCIIOJIb30BAHUS B IIEJIAX 00€CIeUeHUs YKa3aHHOM MPOBEPKH U ONPEAEIISIOTCS HA OCHOBAHUU
YTBEPIKJIaeMOH YITOJTHOMOYEHHBIM OPTaHOM I10 COTIIacOBaHUIO ¢ DenepalibHOM CiTy:k00i#1 0€301MacHOCTH
Poccutiickoii @eneparuu Moienu yrpo3 6e3omnacHocTd HHGpopMauu B ”HPOPMAITMOHHOM CUCTEME,
HCITOJIB3YEMOM B IEJIAX MpHUeMa oOpalieHU i 3a MOoTydeHUEM MYHHUITUTIAIbHOW YCIyTH U (MIIH)
npeaocTaBieHus Takou ycinyru, B M®L He npeycMOTpEeHBI.

6.8. JlocyneOHoe (BHecyneOHOE) 00xaloBaHUE pelIeHUi 1 aelicTBuil (6e3aerictus) MDLI,
corpyanuka M®I] ocymecTBisieTcs B mopsiiKe, IPEAyCMOTPEHHOM MTyHKTOM 5.1 HacTosIero
aJIMAHUCTPATHBHOTO PErjaMeHTa.



ITpunoxenne Ne 1
K a/IMUHHCTPATUBHOMY PEIJIAMEHTY

3agBuUTEID

1

[Tpuem u peructparus 3asBieHUS U TOKYMEHTOB Ha MPEI0CTABICHUE MYyHUIUITAIBHOM
yenyru 1 pabounii 1eHb

1

[IpunsiTHE pemeHus o mepeBoe Wik 00 0TKa3e B MEPEBOJIC KUIIOTO MMOMEIICHHS B HEXKHUIIOE U
HEXXUJIOT0 IIOMEIICHUS B )KUI0€ IMoMelieHue 45 nueu

1

Brinaua (HanpaBiieHHE) JOKYMEHTOB TI0 pe3yJbTaTaM MpeI0CTaBICHHSI MyHUITUITATbHOM
yciryru 3 pabodmx JHs

1

3agaBuUTEND




[Tpunoxxenue Ne 2
K aJJMUHUCTPATUBHOMY PETJIAMEHTY

(I)opMa 3asIBJICHMA O NIPEAOCTABJICHUN MYHI/IIIPIHMBHOﬁ YCIyIr

KOMY:

{Haumenosame YnomHOMOUEHHO20 OPeaHa UCHOTHUMETbHOU
anacmu cyovexma Poccutickou @edepayuiu
WU OP2aHa MECIMHO20 CAMOYNPAGIICHLS]) OT
KOro:

(nonnoe naumenosanue, MTHH, Ol PH 1opuduueckoeo nuya)
(KOHMAaKmHwill meneqhon, MeKMPOHHAS NOYMA, NOYMOBbILL Aopec)

(hamunus, ums, omuecmeso (nocneonee - npu HatuyLUL),
OamuHvle OOKYMEHMA, YOOCMOBEPSIIOUE20 TUYHOCHTD,
KOHMAKMHbILL meieqhoH, aopec 3eKmMpPOHHOU NOYNIbL YIOTHOMOYEHHO2O0 TUYQ)

(Oanmubvie npedcmasumerns 3as16UmMeis)

3AABJIIEHUME
0 mepeBo/ie )KUJI0T0 MOMeIIeHUsI B He:KMJI0€e TMOMELeHHe H HesKUJIOT0 MOMEIeHN B AKUJIoe IIOMeIlleHne

IIpoury npeaocTaBUTh MyHULUIATIBHYIO YCIYTY
B OTHOILICHUH TIOMELICHUS,

HaxXoJAmEerocs B COOCTBEHHOCTH

(11 GU3NUECKUX JTUL/MHIUBUAYANbHBIX IpeanpuHuMareneii: ®UO, 10KyMeHT, yA0CTOBEPSIOLINIA JINYHOCTD: BUT
nokymenra nacnopt. UHH. CHWJIC, OI'PHUII (ans nHAMBUAYaBHBIX IPEANIPHHAMATENCH), U1 FOPUAMIECKUX
JUL: TIOJIHOE HauMeHoBaHue ropuauyeckoro auia, OI'PH, MHH pacnonoxenHoro no

azpecy: (ropopa, ynuua, IpoCHeKT,
npoe3l, NePEyIIoK, HIocce)

(Ne noma, Ne koprryca, CTpoeHUS)

(Ne kBaptuppl, (TeKylee Ha3HAYeHHE TIOMEIIeHUS  (0Omas IUTONMIanh, JKHUJas TIOMEITICHHS)
(>KHJ10€/HEXKMITO) TUIOIAb) U3 (KUIOT0/HEXKHUIIOTO) IOMEIICHHS B (HEKUIOE//KHIIIOE)
(Hy>KHOE MTOJYEPKHYTH)

TTonmmce
(pacmmpoBKa TIOIIVICH)

Jara




IIpunoxenne Ne 3
K Q/IMUHUCTPAaTHBHOMY PETIaMEHTY

IToctanoBneHueM
IIpaButenscTBa Poccuiickoi
Oenepanun ot 10.08.2005 Ne502

OOPMA
yYBEJOMJIEHUS O MepeBojie (0TKa3e B MEPEBO/IE) KUIIOTO (HEKHUIIOTO)
MOMEILIEHHUS B HeXMIOE (3KUII0€) TOMEIIICHHE

Komy

(pamuist, M, OTUESCTBO W

JUIA TpaxJaaH,
TMOJIHOC HAMMCHOBAHUEC OpraHnu3anuu -

JUTSA FOPUIMYECKUX JIUIT)

Kyna

(TIOUTOBBIN MHAEKC U a/ipec
3asIBUTETIs] COIVIACHO 3asBICHUIO

0 TIEePEBO/JIE)

YBEJOMJIEHUE
0 nepeBoje (0TKa3e B MepeBo/ie) *KUIO0r0 (HEKUJIOro)
MOMeIIeHUsI B HesKUI0€e (’KUJI0€) MoMelleHne

(HOJ'IHOC HAaMMCHOBAHUEC OpraHa MECTHOI'O CaMOYyIIPpAaBJICHH,

OCYIIECTBIIIOIIETO EPEBOJ TIOMELIEHNUsT) PACCMOTPEB MIPEACTaBICHHbBIC B
COOTBETCTBHH € 4acThIo 2 ctaThu 23 KummmHoro konekca Poccuiickoit

®denepanyivi JOKYMEHTBI O TIEPEBOJIE MTOMEIIIEHUS OOIIIeH TUTOIIA IHI0 KB. M
HaXOJISIIIETOCS 110 aJIPECy:

2

(HaMMEHOBaHME TOPOICKOTO MIIH CEIECKOTO TTOCEICHIS)

(HaI/IMeHOBaHI/IC yJauinbl, IjIomaau, nmpocCreKkTa, 6yJ11>Bapa, mnpoe3aa u T.H.)

JIOM , Kopryc (BIaJieHue, CTpOCHHE) , KB. , M3 KWJIOro (HeXHIIOT0) B HEXHIIOE (SKHII0E)
(HEeHY)XHOE 3aUepKHYTh) (HeHYXHOE 3aYEepPKHYTh)
B IICJIAX UCITIOJIB30BAHUA ITIOMCIICHHSA B KAYCCTBEC

(BI/I,H HCIIOJIb30BaHUs IIOMCUICHHUS B COOTBETCTBUU

C 3as1BJICHHEM O MEPEBOJIE)

PEILINJI ( )
(HaI/IMeHOBaHI/Ie aKTa, JaTa €ro NpUuHATUI U HOMep)
1. HOMeH.[eHI/IC Ha OCHOBAHHUU HpI/IJ'IO)KeHHBIX K 3as1BJICHUIO I[OKYMGHTOB:

a) IEPEeBECTH M3 JKIJIOTO (HEXKHMIIOT0) B HeXUII0€ (KUIoe) 0e3 MpeABapUTEIIbHBIX YCIOBHUH;
(HeHy>KHOE 3a4epKHYTh)



0) mepeBecTH U3 KUIOTo (HEXKWIOr0) B HEXUII0€ (KUII0€) TP YCIOBUH MPOBEICHUS B YCTAHOBJICHHOM
HOPSI/IKE CIEAYIOUINX BUI0B paboT:

(mepedeHs paboT 1Mo epeyCTPOICTBY
(TeperuiaHpOBKE ) TOMETICHHUS
WM MHBIX HEOOXOJUMBIX PadoT 110 PEMOHTY, PEKOHCTPYKIHH, PECTaBPaLIMi OMEILCHHS)

2. OTka3arh B NEPEBO/JIC YKA3AHHOTO MOMEILEHUS U3 KIIIOT0 (HEKHUIIOT0) B HEXKUII0€ (KUII0€)
B CBSI3H C

(ocHOBaHMe(s), ycTaHOBJIEHHOE YacThio 1 craThu 24 XKunumnoro koaekca Poccuiickoit @eaeparum)

(IOTKHOCTP JIUTIA, TIOAIICABIIETO YBEIOMIICHIE) (Toammch) (pacmmgppoBKa MOITHACH)

" " 200 .

MII.



